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XEER-NIDAAMEED TIRSI 5 /2011
XEER-NIDAAMEEDKA GOLAHA
XILDHIIBAANADA EE KU SOO
BAXAY MAAMULKA
SHAQAALAHA XAFIISKA
HANTIDHAWRKA GUUD

Madaama qodobka 7(2) ee bayaanka ku
soo baxay dib u Asaasida Xafiiska
Hantidhawrka Guud ee Deegaanka lagu
xeeriyay in xafiisku u toos u hoostagayo
Golaha Xildhiibaanada ee Deegaanka
islamarkaana u yelanayo nidaam u gaara
00 lagu maamulo hantidhawrayaasha
iyo xirfadlayaasha kale ee xafiiska, loo
baahday in la soo saaro Xeer lagu

maamulo Shagaalaha Xafiiska;

Madaama ay lama huraan nogotay in
Xafiiska

Deegaanka soomaalidu u dhinacyada

Hantidhawrka Guud ee

shagaaleysiinta, meelaynta, Dalacsiinta,
Bedelaada, shago ka caydhiinta iyo
kale

sidoo jango’ynta

mushahaarooyinka iyo fa’iidooyinka
kala duwan ee cududda shagaale loo
hago loona go’aamiyo qaab ka
madaxbanaan saamaynta iyo faragelinta

hay’adda fulinta;
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REGULATION NO 5/2019

ADMINISTRATION OF
EMPLOYEES OF THE OFFICE OF
THE STATE AUDITOR GENERAL
STATE COUNCIL REGULATION

WHEREAS, clealy stipulated under
Article 7(2) of the Proclamation to Re-
Establsih the Office of the State Auditor
General that the Office shall directly
accountable to the State Council and
shall own a system for governing the
administration of the Auditors and other
Professionals, it is found essential to
issue these employees administration

regulation,

WHEREAS,
employees
that enable the office of the Auditor

it is essential to issue
administration regulation
General of Somali Region to recruit.
assign, promote,Transfer and dismiss
employees of the Office as well as to
determine the salary and other benefits
of the it’s manpower in a manner free
from the interference of Executive

body;
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Madaama ay muhiin tahay in la

xagiijiyo jiritaanka madaxbanaanida
xirfadeed iyo hay’addeed ee xafiiska si
loo abuuro jawii munaasib ah 0o u
masuuliyada balaadhan ee saran u ugu
guuto hab wafaagan gaab-dhismeed ku
jaango’an halbeegyada qaranka iyo heer
calaamiba u vyaala ee xafiisyada
Hantidhawrka guud lana soo saaro xeer-
nidaameed Xafiisku ku maamulo
shagaalahiisa 00  ku  saleeysan
mabaadiida asaasiga ah ee bayaanka

maamulka shagaalaha dawladda;

Ayaa Golaha Deegaanku hab waafagsan
godobka 13(7) iyo 21(1) ee bayaanka
tirsigiisu yahay 182/2011 ee ku soo
dib u Xafiiska

Hantidhawrka Guud ee Deegaanka,

baxay Asaasida

waxaa la soo saaray  Xeer-
nidaameedkani.

Qaybta Koobaad

Guud Ahaan
1. Ciiwaan Gabaan
Xeer-nidaameedkan ~ waxaa  loogu
yeedhi karaa “’Xeer-nidaameedka
Maamulka Shaqaalaha  Xafiiska

Hantidhawrka Guud ee Dawladda
Deegaanka Soomaalida, ee tirsigiisu
yahay 5/20011.

2. Qeexid

Haddaan haboonaanta eraygu macna
kale siin, xeerkan dhexdiisa;

1. °Deegaan’’: waxaa loola jeedaa
dawladda deegaanka soomaalida ee
lagu hab
Qodobka 47*% B ee Jamuriyada

Dimograadiga Federaalka Itoobiya.

aas-aasay wafaagsan

2. Golaha Deegaanka’’: waxaa loola
jeedaa hay’adda sharci dejinta ee
Deegaanka Soomaalida ee lagu

geexay qodobka 48 ee Dastuurka dib

loo

habeeyay ee  Deegaanka

Soomaalida.
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WHEREAS, it is essential to assist
employees of the office to discharge
their duties and responsibilities in a
transparent and accountable manner,
cognizant  of  their  professional
independence and their rights and duties
and based on the professional
independence of the office, it is
essential to issue a regulation
benchmarking the experience of
regional and international Audit
Institutions in administering employees,
and using the basic principles of the
State Civil Servant Proclamation;

NOW, THEREFORE, The State
Council in accordance with Article
13(7) and 21(1) of the Office of the
State Auditor General Establishment
(Amendment) Proclamation No.
182/2019 it is here by proclaimed as
follows;

PART ONE
GENERAL
1. Short Title

This Regulation may be cited as the
“Administration of Employees of the
Office of the State Auditor General,
State council Regulation No. 5/2019”.

2. Definition

In this Regulation, unless the context
otherwise requires:

1. "Region" means the Somali region
indicated under Article 47 (5) of the
the

Constitution of Federal

Democratic Republic of Ethiopia,

2. “State Council” means the Somali

state council established under
Article 48 of the
Constitution of the Somali Regional

State;

Revised
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3.

©Xafiis™’:

Xafiiska Hantidhawrka Guud ee

waxaa loola jeedaa
Deegaanka.

“’Shaqaale’’: waxaa loola jeedaa
xubnaha

marka  laga  reebo

Magaacabista ah, shagaalaha si
rasmiya uga hawlgala islamarkaana
ka mid ah shaqgaalaha joogtada ee ka
shageeya xafiiska.

“’Shaqaale ku-meelgaadh’’: waxaa
loola jeedaa markasta oo ay Xafiiska
S00 wajaahdo marxalaad aan joogto
00 si ku

ahayn  qofkasta

meelgaadhka ah loogu meeleeyo

boos shago oo rasmi ah. Hase

ahaate, waxaa ka reeban gaybaha

hoos ku cad;

b). Shagsiyaadka Shago maalmeed
lagu shaqgaaleysiiyo lana siiyo
gunno Maalinle ah.

t). Shagsiyaadka loogu meeleeyo
xafiiska si ay u korodhsadaan
Waayo aragnimo Xirfadeed ama
ku tababaris.

). gandaraaslayaasha hab wafaagsan
heeshiiska ay xafiiska la galeen
iyadoo lacag la siinayo ka
shageeya hawlaha ganacsi ama
wajibaadkooda xirfadeed.

x). xirfadlayaasha hab wafaagsan
heeshiiska ay xafiiska la galeen
iyadoo la siinayo lacag sabaabo
la  xidhiidha

takhakhuska gaarka ah ee ay

xirfada  iyo

leeyihiin awgeed, wakhtigiisa

dheeriga ah ka shaqgeeya xafiiska.
“Boos Shaqo’’: waxaa loola jeedaa
xilka iyo waajibaadka ay xubno ka
tirsan shagaalaha xafiiska ay ciidda
awooda u leh ay u xilsaartay inay
wakhtigooda shaqo oo dhan u ku

shageeyaan.
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“Office” means The Office of the
Regional Auditor General of Somali
regional state.

“Employee” means a person who
has entered in to a permanent
employment with the office.
However, it shall not include head

of the office.

“Temporary Employee” means a
person who is employed by the
office for a job which is not
permanent in nature or
circumstances so requires to a
permanent position, however, that it

shall not include the following:

A. persons employed as daily
labourers who are paid on daily

basis;

B. persons assigned for
apprenticeship or internship at

the office;

C. persons who enter into a
contract with the office to work
for consideration and on the
basis of their own business or

professional responsibility;

D. Persons who enter into a
contract with the office to work
for consideration on part-time
their

basis due to special

knowledge and skills.

"position” means a set of current
duties and responsibilities assigned
by a competent Authority to be
performed full time by individual

Employee
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7.

10.

11.

“’Dalacsiin’’: waxaa loola jeedaa
hanaanka shagaale ka tirsan xafiiska
loogu meeleyo ama dalacsiiyo darajo

ka sareeysa heerka booska u hayay.

“Masuul Sare’>: waxaa loola

jeedaa masuulka ugu sareeya
hogaaminta iyo maamulka arrimaha

xafiiska ama wakiilkiisa sharciga ah;

“Cadayn Caafimaad’’: waxaa
loola jeedaa wargada cadaynta ee la
xidhiidha xalaada caafimaad ee
shagaalaha xafiiska ee lagu bixiyo
fasaxa caafimaad 00 ay bixiyaan
xaruumaha caafimaadka ee dalka
dhexdiisa ee awooda u leh bixinta
arrimahas ama cadayn caafimaad oo
laga keenay dalka dibaadiisa oo dhab
ahaanteeda ay laamaha awooda u lihi

S00 xagiijiyeen.

“’Mushaahar’’: waxaa loola jeedaa
salka Mushaahar iyo koroodhada
xillilaha ah ee loo
cayimay/go’aamiyay in lagu bixiyo
heerarka kala duwan ee gaybaha
shaqo iyo koroodhsiimaha kale ee

goluhu go’aamiyo.

¢Xalaadda shaqo’’: waxaa loola
jeedaa xidhiidhka guud ee shaqo ee
ka dhexeeya xafiiska iyo shagaalaha
ee dhinacyada arrimaha ay ka midka
sacaadaha

yihiin shaqada,

Mushaaharka,  fasaxyada  kala

duwan, fayagabka iyo saxada goobta

shago, siyaabaha lagu dhimayo
shagaalaha iyo kharashaadka
ambabixinta iyo nidaamyada anshax-
maarinta iyo baadhista

cabaashooyinka iyo arrimaha kale ee

la halmaala.

7.

10.

11.
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7. “Promotion” means the procedure of
assigning a civil servant to a higher
grade.

8. “Head of the Office” means the
Auditor general who can also be
cited as top management of the
office.

9. “A medical certificate” means a
certificate that describes the health
condition or prescribes sick leave
of an employee and that is issued
licensed

by a government or

private medical institution or
where the certificate is acquired
from abroad and verified by by the

appropriate authority;

10. “Salary” means base pay and
periodical increments authorized
for a grade of a class and step and
other increments approved by the

Council.

11. “Condition of Work” means the
entire field of relations between
the office and the employees and
shall also include hours of work,
salary, leave, health and safety,
compensation to employement

injury, retrenchment and severance

payment, disciplinary and
grievance procedure and any other

similar matters.
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12.°Dib u Meeleyn’’: waxaa loola

jeedaa iyadoo aan la soo dhejin

ogaysiiska dalacsiinta shago
hanaanka hab wafaagsan qodobka
12%9 ee xeer-nidaameedkani xubin
kasta 00 ka tirsan shagaalaha
xafiiska loogu meeleyo boos iyo
mushahar la mid ah booskii iyo
mushahaarkii hore ama boos iyo
mushahahar ka sareeya ama iyadoo
laga duulayo rabitaanka shagaalaha
loogu meeleyo boos iyo mushahahar
ka hooseya booskii iyo mushaaharkii

hore ee u xubinku ku shageeyn jiray.

13.°Go’aan maamul’’: waxaa loola
jeedaa go’aanka qoraalka ah ama
afka ah ee masuulka sare ee Xafiisku
ka gaadho arrimaha lagu tilmaamay

0% ee Xeer-nidaameedkani

gaybta 1
arrimaha ay soo baadhaan ee ay u
soo gudbiyan guddiga dhegaysiga
cabaashooyinku ~ ama  guddiga
anshaxu ama arrimaha ay habboon
tahay inay eegaan guddiga anshaxu
ee iyadoo la raacayo gaab socodka
iyo nidaamka u yaala ama u toos uga
go’aan gaadhayo arrimaha kale ee

sharcigu awood u siiyay.

14.“Racfaan’’: waxaa loola jeedaa
hanaanka cabasho liiddi ku ah ama
lagu diidan yahay go’aan u gaadhay
masuulka sare ee Xafiiska loogu
dhawaysto/gudbiyo maxkamada sare

ee deegaanka.

3:- Fasiiraadda Jinsiga

Arrimaha u xeer-nidaameedkan u dhigay

labka, dhidigana wuu khuseeyaa.

4:- Xadka fulineed

Xeer-nidaameedkan wuxuu dhagangal
ku vyahay heeshiis kasta 00
shagaalenimo oo ka  dhexeeya
shaqaalaha iyo Xafiiska.
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12. “’Redeployment’’means assigning
any employeee working in the
office to a higher position without
Announcing the position for

promotion according to article 12

of this Regulation,or to similar

position of an equal grade and
salary, or to a lower grade where

the employee so agrees

13. “Administrative Decision” means
any decision given by the Auditor
General on matters specified under
Article 10 of this Regulation of
which reviewed and recommended
to him by a grievance handling
committee or disciplinary inquiry

matters to be

the

committee,or other matters given by

committee or
necessary to overrule by
law to the committee, either orally
or in writing regarding an employee
subject to formal procedure of

Grievance Handling Procedure.

14.”’ Appeal"

whereby administrative decisions

means a procedure
are to be reviewed by State Zonal
high court upon complaints of
employees aggrieved by decisions
of the head of the office,

3. Gender Expression

Any expression in the masculine gender

shall also include the feminine gender.

4. Scope of Application

This Regulation shall be applicable on
any employment contract between the

Office and its employees.
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1. Hanaanka

5:- Masuuliyadda lyo Waajibaadka

ka

xagjiijinta

1. Xafiiska waxay masuuliyadii
saran tahay
taabogalnimada xeer-nidaameedkan.
. Qofkasta oo ka mida shaqgaalaha
xafiiska wuxuu waajib ka saaran
yahay taabogalinta, u
hogaansamidda iyo ku dhaganka

godobada xeer-nidaameedkan.

Qaybta Labaad

Hanaanka Shagaaleeysiinta lyo

Meelaynta Shagaalaha

6:- Shagaaleeysiinta iyo meelaynta

shagaalaha

Meelaynta,

shagaaleeysiinta bedelaada

iyo

shagaaluhu wuxuu nogon mid

ahmiyada siinaya heerka

waxbarasho, waayo-araagnimada
shaqgo, anshaxa iyo kartida u xubinku
leeyahay. Sidaasi darteed, markasta
oo xafiiskau ka jiro boos banaan
Wuxuu ku

meelayn gaab

shagaaleeysiin,  dalaacsiin
bedelaad.

. Xafiisku boosaska shaqo ee banaan

ama

hanaanka u shaqo doonka u ugu
tartansiinayo iyo qaabka u ugu
dallacsiinayo, shuruudaha tartanka
iyo
fulineed

nidaamka xagiijinta kartida
iyo
raacayoba waxaa loo fulin hanaan

halbeegyada la

wafaagsan Awaamiirta xafiisku soo
saari doono.

. Xafiisku si u uga midhadhaaliyo
hadafka iyo himilada uu u asaasan
yahay isago daraasad ku sameeynaya

iyo

shaqgaale ee uu u baahan yahay ayuu

gaab-dhismeedka cuduuda

golaha deegaanka u gudbin si loo

ansixiyo.
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5.

1.

Responsibility and Duties

The shall

responsibility to

office have the
ensure

implementation of this Regulation.

Every employee of the office shall
have the duty to implement and
abide by the provision of this

Regulation.

PART TWO

RECRUITMENT AND
ASSIGNMENT OF EMPLOYEE

Recruitment _and Assignment of

Employee

Any appointment, assignment and
transfer of employee shall be based
mainly on educational qualification,
experience, ethics and performance.
Accordingly, the office shall fill
vacant  positions

by transfer,

promotion and appointment.

The criteria and parameters of

competence certification for

recruiting and promoting applicants
for wvacant posts shall be in
accordance with the directive to be

issued by the office.

The office shall study the

organizational structure and
manpower required to enable to
effectively discharge its
establishment goals and implement

upon approval by the State Council.
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7:- Hanaanka

. lyadoo ay sidooda yihiin arrimaha
lagu geexay gaybta Afraad ee xeer-
nidaameedkan, xafiisku Boosaska
shaqo ee banaan wuxuu shagaale ku
meeleyn oo kaliya qofka buuxiya
shuruudaha agooneed iyo khibradeed
ee booska shago u baahan yahay
slamarkaana tartanka u la galay
tartamayaal kale ugu dhibcaha
sareeya.

. Agaasinka Waaxda shaqo ee u ka
tirsan yahay booska shaqo ee banaan
iyo agaasinka maamulka cuduuda
shagaale waxay masuulka sare ee
xafiiska talo bixin iyo soo jeedinba
ugu dhaweeyn karan in booska
banaan gaab shagaaleeysiin,

dallacsiin ama badeelaad loogu
meeleyo masuul ama shagaale u
galma. Marka la ogolaadana waxay
suuragalin in gaabkaas lagu buuxiyo.

. Xafiisku haddii u lagama maar maan
u arko wuxuu booska shago ee
banaan ku buuxin karaa hab

waafagsan isafgarad iyo wada
xajood dhex mara xafiisyada kale
ayuu gaab bedeelaad u masuulka
ama shagaalaha ku wareejisan karaa
00 u booska ku buuxin.

. Xafiisku si uu gaab-dhismeedkiisa
uga dhigo midho dhal ah, jagooyinka
cusub ee soo ordha isagoo barbar
dhigaya shagooyinka kale ee ay
xidhiidhka la

hirgalinayaa;

leeyihiin  ayuu
. Agoonta iyo Kkhiibraada looga
baahan yahay boosaska shagqo waxaa
lagu go’aamin/qeexi awaamiirta u

xafiisku soo saari doono.

Fulineed ee
Shagaaleeysiinta
1. Xafiisku boosaska shago ee banaan

wuxuu ku buuxin karaa isagoo
raacaya mid ka mida tabaha hoos ku

cad;
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4. Without prejudice to the provisions

of Part Four of this Regulation,
vacant position shall be filled only
by a person who meets the
qualification  required for the
position and scores higher than other

candidates.

. Where there is a vacant position in

any Unit, the Unit head and the
Human Resource Directorate shall
submit a proposal to the head of the
office to fill the vacant position with
a competent employee through
appointment, promotion or transfer
and shall implement the same upon

approval.

. Where necessary, the office may fill

a vacant position by transferring a
qualified employee or official with
the consent of another government

office.

. In view of heightened effectiveness,

the office shall rearrange its
organization based on the
interrelation of newly created
positions with other work processes

and outputs.

. The office shall issue detail

guidelines on recruitment, promotion

and transfer of employees.

7. Recruitment Procedures

1. The office may fulfill the vacant

positions by employees using any

one of the following procedures:
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b.

isagoo soo saaraya ogaysiis furan
00 u tartamayaasha ugu
bandhigayo;

isaga oo xidhiidh la samaynaya
Xarumaha Waxbarashada Sare
bixiya wuxuu gaab tartan ku
shagaaleysiin karaa
Xirfadleyaasha cusub ee galin

jabiyey.

j. isagoo ku shaciinaya shabakadda

8.

interneetka.

Qaybaha aan u  Qalmin

Shagaalenimo

1.Dadka ku xusan qaybaha hoose

looma qaadan karo

inay xafiiska

shagaale ka nogdaan.
b) Cidkasta oo da’deedu ka hooseyso

18 (sideed iyo toban) sano jir.

t) Cidkasta oo ku sifoowday amaano
luunsi, xatooyo, kufsi, khiiyaamo
iyo isdabamarin 0o maxkamada
awood u lihi ku xukuntay
islamarkaana ayna mudo Shan sano
ahi ka soo wareegin maalintii lagu
kacay falka, ama mudo dhaaf
ciqaabta lagu laa’lay ama cafis lagu
buriyey;

j) Cidkasta oo xafiiska kale o0
dawladeed ama aan dawli ahaynba
sababo anshax xumo shaqgada looga
eryey oo mudadii talaabada laga
gaaday ayna mudo shan sano (5)
ahi ka soo wareegin;

X). Cidkasta 00 ku guuldaraysata in
xafiiskii ay hadda ka hor ka
shageeyn jirtay ay ka keento
wargada shaqo ka tegista;

kh) Marka laga reebo  cudurka
HIV/Aydhiska, cidkasta oo ku
guuldaraysata inay xaruumaha
caafimaadka ee awooda u leh ka
keento cadaynta baadhista
caafimaad,;

/.
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Through

advertisement and

open vacancy
invitation of

applicants;

By soliciting graduates from
Universities through direct contact

with higher education institutions;

Through web site.

. Eligibility for Recruitment by the

Office

. The following persons shall not be

eligible to be recruited by the office:

A. A person under the age of 18

years;

A person who has been convicted
of criminal offence and not

reinstated;

A person who has been dismissed
from any governmental or non -
governmental institutions and
organizations, because of
disciplinary misconduct, before
the lapse of five years from the

date of his dismissal;

Failure to produce Clearance letter

from former work place ;

Non volunteer to produce medical
certificate except HIV/AIDS test;
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d). Cid kast oo aan keenin cadaynta
dambi la’aanta ee tilmaamaysa inu
ka ~madaxbanaan yahay fal
dambiyead;

2. lyadoo aan la eegayn arrimaha lagu
xeeriyey Qodob hoosaadka (1,b)
xafiisku wuxuu awaamiir ka soo saari
kara hanaanka lagu shagaaleysiin
karo iyo xaaladaha shaqo ee dhalin
yarta da’doodu ka sareyso afar iyo
toban sano kana yartahay sideed iyo
toban sano.

9:- Cadaynta Caafimaad lyo Dambi

La’aanta

lyadoo u sidiisa yahay arrimaha lagu
8%9(2,B) ee

x/nidaameedkani tartamekasta 00 maray

tilmaamay qodobka
imtixaanka tartanka 0o ugu dhibco
sareeya si loo xaqiijiyo inu caafimaad
ahaan iyo jumri ahaanba u bixin adeega
shagaalenimo dawladdeed marka laga
reebo cudurka HIV/Aydhiska/ waxaa
looga baahan yahay inu xaruumaha
caafimaadka ee awooda u leh ka keeno
iyo
sidoo kale, dambiyada lagu tilmaamay

cadaynta baadhista caafimaadka

inu ka madaxbanaan yahay oo una ku
sifoobin u cadaynta dambi la’aanta ka

keeno booliska.

10:- Shaqgaaleeysiinta iyo dhaarta
1. Xubinka

loo xushay inu ku
guulaystay booska shago waxaa la
siin wargad shagaalenimo oo muddo
tijaabo ah 00 U  saxeexay
hantidhawraha guud ama masuulka

kale ee loo wakiishay shagaaleynta

shagaalaha oo ay ku caddahay
magaca booska shaqo,
heerka/darajada  lagu  meeleyay,

mushahaarka loo fasaxay iyo maalinta
u shagada bilaabayo oo ay ku lifaagan
tahay shago geexista hawlaha shaqo

ee u gabanayo.
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F. A person who is fails to produce
evidence confirming that he is free

from conviction of any crime.

2. Notwithstanding sub-article (1)(A) of
this Article, the Office may issue
directives on circumstances in which
young person’s above the age of 14
and under 18 may be recruited as
office employee and on the conditions
of work applicable to them.

9. Medical Certificate _and Police
Record
The candidate who passed the

examination and scored the highest mark
from among the competitors shall submit
medical certificate except HIV/AIDS test
to prove his fitness for service and police
certificate that he has no police record
with regard to crimes as referred to in
sub-article /1, B),/ of Article 8 of this
Regulation.

10. Appointment and Oath of Fidelity

1. A newly appointed employee shall
be served with a letter of probational
appointment, signed by authorized
official of the office, stating the title
and grades of his position, his salary
and date of commencement of his
appointment, with

together job

description of his position.
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11:-

2. Qofka la shaqgaaleeyo ka hor inta
aanu bilaabin shagada waa inuu
dhaartan hoose ku dhaarto:

“Aniga 00 ah 00
xafiisKa shagaale ka ah waxaan
ku Dhaaranayaa inaan si
daacadnimo ah, Sinaan iyo
Anshax suuban leh aan ugu
adeegi doono Shacabka una fulin
doono Siyaasadaha Dawladda iyo
in aan u hogaansami doono
dastuurka & sharciyada kale ee
isla

Deegaanka iyo dalkaba,

markaana in aanan cidna u
bandhigin sirta lagu Xeeriyay
Sharciyada ama hab dhaganka
shaqo ee aan ku ogaaday shagada

aan hayo awgeed”.

Isku  Bedelaadda
Gudihiisa

xafiiska

1. Xafiisku isagoo raacaya hanaan
ay ku dheehan tahay hufnaan
markasta 0o uu lagama maarmaan
u arko waxaa uu shagaalaha xafiiska
u bedeli

darajo

karaa boos kale oo
iyo mushaahar le'eg ama
Boos kale oo shago oo xafiiska

gudihiisa ah.

.lyadoo ay sideeda tahay Arrimaha
lagu sheegay Qodob-hoosaadka (1)
ee Qodobkan, Shagaalaha iyada oo
aan wax ka bedel lagu samaynayn
Mushaharkiisa waxaa loo bedeli
karaa Boos kale 0o shaqo Muddo aan
ka badnayn Hal Sano iyada oo aan
lagu xisaabtamayn derajada booska
iyo Nooca Shagada ee la Qabanayo si
looga hortago Khatar soo fool leh
loona loona yareeyo dhibaatada ay

keensanayso khatartu.
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2. The

shall

before commencement of his work,

appointed employee

take the following oath of fidelity:

“I
being a civil servant solemnly and
sincerely to faithfully serve the people
and execute government policy, and to
respect at all times the constitution,
laws of the country and ethical
directives of the office and not to
disclose to any party information that
is revealed to me by reason of my
duties and is classified as secret or
standard

confidential by law or

transparent procedure”.

11. Internal Transfer

1. The Office may, whenever necessary,

based on a transparent procedure,
transfer an employee to another
similar position of an equal grade and
salary or to another place of work

within the institution.

. Notwithstanding the provisions of

Sub-Article (1) of this Article, an
employee may, without affecting his
salary, be temporarily assigned to
another position, for not more than a
year, irrespective of the grade or type
of functions where it is required to
prevent the occurrence or rectify the
damage of any disaster to the

institution.
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3. Marka cadeyn Caafimaad lagu
cadeeyo in shagaalaha dhamaystay
Wagqtiga tijaabda ah aanu sii wadan
karaynin Gudashada waajibaadkiisa

ama uu ku noolaado Goobta shaqo.

b). waa in loo bedelo Boos kale oo
ku haboon oo darajo ahaan la mid
ah haddii ay suurtogal tahay ama;

t). in loo bedelo boos darajadiisu ka

midka uu  ku

haddii

banaan oo la darajo ah aan la

hooseyso
goranyahay boos
helayn islamarkaana uu raali ka
yahay.
4. Haddii booska shaqgaalaha si
rasmi ah loo baa’biiyo waa in
loogu bedelo boos kale oo la

derajo ah isla xafiiska gudihiisa.
5. lyadoo ay jirto arrimaha lagu
sheegay farqada laad ee qodobkani
xafiisku wuxuu taabogalin karaa
nidaam uu gaab wareeg ah/kaaleysi
ah iskugu bed-badalayo boosaska
shago iyo waaxyaha shago ee

shagaalaha xafiiska.

6. Bedelaad kasta oo la sameeyo
iyadoo ay nogoneyso qoraal ayaa la
lala

suurtogalin  in socodsiiyo

waaxda shaqo ee boosku ka tirsan
iyo
khuseeysaba.

yahay shagaalaha ay

12:- Dib U Meelayn

1. Xafiisku haddii u
dhagangalinayo gaab-
dhismeed cusub, gaab ku
saleeysan tartan ayuu
shagaalahiisa dib ugu

meelayn Kara.
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3. Where it is proved by a medical
certificate that an employee who has
completed his probation is unable to
carry out the functions of his position
or to reside in his place of work due
to his health condition, he shall be

suitable

transferred to  another

position or place of work with:

A. the same grade where such vacant

position is available; or

B. a lower grade where a vacant
position of the same grade is not
available and he is willing to be
transferred to a position of lower
grade.

4. Where the position of an employee is
abolished, he shall be transferred to
another position of an equal grade

within the institution.

5. Notwithstanding the provisions of
sub-article (1) of this Article, the
office may implement a system of
internal transfer in which transfer of

employees is made by rotation.

6. Any transfer shall be by the written
notice and made known to employee
and concerned officials.

12. Redeployment

1. The Office shall redeploy its

employees based on competition
when it

implements a new

organizational structure.
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13:

. Shagaalaha

hab wafaaqgsan
Dib u

lagu sameeynayo

godob hoosaadkani
Meelaynta
lagama dhimayo Mushaharkii
iyo Faa’iidooyinkii uu ku
heli jiray darajada booska u
hadda ka hayey iyo

mudadii adeega awgeed.

hor

- Dalacsiinta

Dalacsiinta waxaa loo bixin si kor
loogu gaado/hagaajiyo islamarkaana
horumaariyo natiijada waxgabad ee
xafiiska iyo Dhiirigelinta
Shagaalaha.

. Shagaale kasta oo doonaya inuu u

tartamo booska Dalacsiinta waxa
looga baahan yahay inu keeno
cadaynta Kkartida fulineed ee lagu
siiyay hab wafaagsan qodobka 6(2)
ee xeer-nidaameedkani.
Dallaacadkasta waxaa lagu
mutaysan oo lagu bixin gaab tartan;
Shagaalaha qgaab dallacsiin loogu
meeleyay booska shago loogama
baahna mudada tijaabada;

Dallacaada lagu mutaystay ama
helay cadaymo been abuur ah ama

lagu bixiyay qgaab balmarsan
godobada xeer-nidaameedkan,
iyadoo ay sideeda tahay u

goolanaanta /la tiigsiga talaabo
anshax marin ama xeerka cigaabta,
markasta ayaa la burin /laga nogon
Karaa. Wixii faa’iidu lagu helay
dalacaadaasi awged dib ayaa looga
soo celin.

Masuulka isagoo oog/ka warhaya in
la keensaday cadaymo been abuur
ah fasaxa dallacaada, marka la
cadeeyo inu ficilkaas si ula kac ah u
fuliyay waxaa laga gaadi talaabo
anshax.
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1. Promotion

2. An employee redeployed pursuant to

this Article shall be entitled to his

previous salary and  benefits

acquired by virtue of his grade and

service.

13. Promotion

shall

employees with a view to enabling

be granted to

jobs to be carried out by competent
and capable employees and thereby
improving the general performance

of the office and motivation of

employees.
. Any employee shall present
certificate of competence issued

pursuant to Article 5(2) of this
Regulation to  compete  for

promotion.

. Any promotion shall be granted

through competition.

Probation period shall not apply to
employees that are assigned through

promotion.

. A promotion obtained on the basis of

fraudulent evidence or granted in
contravention of the provisions of
this  Regulation shall, without
prejudice to disciplinary and criminal
liability, be cancel any time. Any

profits gained by this reason shall be

refunded.
. An official who has effected
appointment or promotion

intentionally when false evidence is
shall  be
disciplinary penalty when proved by

presented liable to

evidence.
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14:- Xagqiijinta __Kartida
Mudada Tijaabada Ah

Shaqgo

1. Ulajeedada mudada tijaabadu waa in

gaab ku saleeysan dabagal lagu

xagiijiyo  kartida waxqabad ee
shaqgaalaha cusub ee la hawlgaliyay.
. Shagaalaha Xafiiska lagu meelayay
mudada tijaabada ee boosku waa lix
bilood, hase ahaatee haddii hawl
karnimadiisa ka hoos marto heerkii
looga baahnaa waxaa loogu kordhin
karaa sadex bilood oo dheeraad ah.

. Shagaalaha ku jira mudada tijaabada
giimaynta

waxgabadkiisa  shaqo

wuxuu masuulka shaqo ee u

hoostaga ka buuxin bisha sadeexaad
iyo shanaad. Hadii u yahay mid loo
kordhiyey mudada tijaabada ahna
waxaa giimayn kale lagu sameeyn
bisha sideedad.

. Wagqtiga Tijaabada ah ee
Shagaalaha, shagaaleyntiisa waxa la
joojin karaa hadii Natiijada cel-
celiska ah ee Shagaaluhu ay nogoto
mid ka hoosaysa  Halbeega
dhexdhexaadka ah ama ayna ka
sareynin Heerkii hore marka loogu
daro mudada dheeraadka ah.

. Shagaalaha ku jira Muddada
Tijaabada ah marka laga reebo fasax

sanadeedka waxa uu leeyahay
Xuguuq iyo wajibaad la siman
Shagaalaha  Rasmiga ah ee

dhamaystay Muddada Tijaaabada
ah.

. Hadii shagaalaha tijaabada ku jira
u shagada muddo ka badan bil

uga habsamo sababo la
xidhiidha dhaawac ama
xanuun shaqgada ka soo

gaadhay iyo sidoo kale, dhalmo
awgeed, waxa la suuragalin inu
muadadii tijaabada uga hadhsanayd
looga  hilaabo maalinta  uu
bogsadoama  fasaxa  dhalmada
dhamaysato.
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14. Verifying Competence during

Probation period

. The purpose of probation period

shall be to ensure the competence of
a newly appointed employee through

follow up of his performance.

. The probation period of an employee

shall be six month; however, if the
performance of an employee is
below satisfactory the probation
period shall be extended for further

three months.

. The performance of employee who is

in probation period shall be
evaluated on the third and fifth
month by his immediate supervisor.
If the probation period has been
extended, the performance
evaluation is done on the eighth
month.

If an employee has not obtained
satisfactory ~ performance,  result
during extended probation period an
shall  be

employment  contract

terminated.

. An employee who is under probation

shall

obligations with that of an employee

have equal rights and
who has completed his probation
period with the exception of annual

leave.

. Where the employee on probation is

absent from his work due to

employment related sickness or
injury or due to maternity leave for a
period of more than one month,
he/she shall be allowed to complete
the remaining probation

date of

period
his/her

recovery or the end of her maternity

following the

leave.
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7. Hadii shagaalaha  xafiiska ee
tijaabada ku jira shagada kaga
magan Yyahay sabab ka baxsan
awoodiisa 0o aan ka badnayn Hal bil,
waxa uu sii bilaaban tijaabadii
mudada u hadhsanayd laga bilaabo
maalinta uu shagada ku soo nogdo.

8. Masuul kasta oo shagaalaha xafiiska
ee ku jira mudada tijaabada xilliga
ku haboon ka buuxin waayo foomka
giimaynta waxqabad waxaa lagula
xisaabtami oo lala tiigsan anshax

Xumo.

15:- Shagaalenimo Rasmi ah

Shagaalaha mudadii tijaabada
dhamaystay ee giimaynta waxgabadka
shago ku guulaysta natiijo dhexdhexaad
ah ama natiijjo sare waxa la siinayaa
Wargad tilmaamaysa shagaalenimo rasmi
ah;

16:- Shagaaleyn Ku Meelgaadh ah

1. lyadoo ay sideeda tahay arrimaha
lagu sheegay Qodob-hoosaadka (2)
ee Qodobkan, xafiisku wuxuu
Shagaale ku meelgaadh ah u qoran
karaa Shaqo aan Joogto ahayn, hase
ahaatee xafiisku waxa uu u Xulan
karaa Qof si ku meelgaadh ah isaga
00 Boosku yahay mid Rasmi ah hadii
ay jiraan Xaalado lagu ganci karo oo
gasbaya.

2. Xafiisku boos shago oo u baahan
takhakhsuus sare oo xirfadeed waxa
uu si ku meelgaadh ah ugu Xulan
karaa qof Ajnebi ah, marka lagu
ganco in Agoonta iyo Xirfadda uu u
baahan yahay booskaasi aan gaab
Dalacsiin, bedelaad ama
Shagaaleysiin ah loogu buuxin Karin
gof Muwaadin ah. Xaaladan waxaa
loo raaci doona shuruucda dalka ee

khusaysa.
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7.

Where an employee on probation
period is absent from his work due to
a force majeure for a period less than
one month, the performance
evaluation shall cover only the period

in which he was present at work.

Any Official who fails to timely
evaluate the performance of a
probationary employee shall be liable

to disciplinary penalty.

15. Permanent appointment

Where the employee on probation has

recorded  satisfactory or  above

satisfactory performance result, a letter

of

permanent appointment shall be

issued to an employee.

16. Temporary Employment

1.

Without prejudice to sub-article
(2) of this Article, the office may
appoint a temporary civil servant
only for a job which is not of a
permanent  nature;  provided,
however, that it may, where
circumstances so require, appoint
a temporary civil servant to a

permanent position.

The office may appoint a foreign
national on temporary bases,
where it is proved that it is
impossible to fill a vacant position
that requires high-level
professional by an Ethiopian
through promotion, transfer or

recruitment.
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17:-

Xafiisku wuxuu soo saari awaamiir
faah-faahsan 0o geexaysa hanaanka
shaqaaleysiinta shaqaale
muwaadiniin ah ama ajaanib ah oo
ku Meelgaadh ah, Xuguugaha iyo
wajibaadka ay yeelanayan iyo sidoo
kale xalaadaha shago ee looga

baahan yahay in la ilaaliyo.

Shagada 00 Qaab Heeshiis

3.

17.

a TR ee 0L fo-  WIC
w2 LR wWitTT AbNMC:
S KA N1 ao(\ -G
9L 3P AT8.U-9°
NATLMNEAT @ C276 U3 LT
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22EFTT M@ APOET 15T

Cidkale oo Sadeexad loogu
Shageysiiyo

1. Xafiisku haddii u lama huraan u

arko in danta dawladda

iyo
shacabku ku jirto isagoo golaha
deegaanka ogolaansho waydiisanaya
wuxuu shagooyinka gaarkood gaab
heeshiis ugu  wareejin  karaa
shirkado gaar loo leeyahay ama
hay’addo kale si ay ugu qabtan ama
fuliyaan.
. Xafiisku wuxuu soo saari doona
awaamiir lagu faahfaahinayo
boosaska shaqo ama gaybaha shago
ee gaab ku saleeysan heeshiis loogu
wareejinayo ama xilsaarayo
shirkado gaar loo leeyahay ama

hay’ado kale.

18:- Hawlgalinta kusimenimada ah

1.Marka u banaan yahay booska
masuul shaqo ilaa inta lagu soo
meelaynayo masuul rasmiya/joogto

ah waxaa la sii hawlgalin kara

xubinka ugu Kkartida fiican ee

shagaalaha gaybtaasi.

.Marka loo baahan yahay in lagu sii
shagaalaha ku  magan
waxbarasho ama tababar soconaya
muddo ka badan hal
tartan furan oo leh shuruudo geexan
si ku simenimo ah loogu meelayn
karaa shagaale ilaa qofka
Waxbarashada ama Tabobarka ku

siimo

Sano, waxaa

magan u soo dhamaysanayo.

18.
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3.

The of

employee of an Ethiopian or a

appointment temporary
foreign national, their rights and
obligations as well as the conditions
of work applicable to them shall be
prescribed by directive to be issued

by the office.

17. Qutsourcing

1.

Where necessary and upon obtaining
the permission of the Council, the
office  may outsource certain
positions or tasks, that would not
compromise public interest, to private

enterprises or to other institutions.

The office shall detailed

directives regarding positions and

issue

tasks that may be outsourced to

private  enterprises  or  other

institutions.

18. Acting Assignment

1.

Where a position of an official is
vacant, the head of the office may
assign an employee who has
demonstrated outstanding
performance on acting capacity
from among employees until a
permanent official is assigned to

the position.

An employee may be assigned to
higher position in acting capacity
to replace a civil servant who is on
education or training program, that

lasts more than a year.
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2. Wakiilashadu

3. Masuulka lagu hawlgaliyay gaab ku

simenimo masuuliyada loo xilsaaray
iyo waajibaadka u fulinayoba waxaa
lagula socodsiin wargad u saxeexay

masuulka ay khuseeyso ee xafiisku.

4. Masuulka lagu hawlgaliyay gaab ku

simenimo waxaa la siin fargiga u
iyo
mushaaharka booska u ku simaha ka

dhexeeya  mushaaharkiisa

yahay iyo gunnada iyo fa’iidooyinka

loo go’aamiyay booskaas.

5. Mudada kusimenimadu ma aha inay

ka badaato /dhaafto muddo hal sano
ah. haddii

suuragal ahayn in mudadaas booska

Hase ahaate, ayna
lagu buuxiyo cuduud shagaale oo ku

haboon islamarkaana lala

socodsiiyay masuulka sare ee
xafiiska oo uu ku ganco waxaa
mudada ku simenimada marlabaad
loo koordhin karaa oo kaliya hal

sano oo dheeriya.

6. Xafiisku wuxuu soo saari karaa

awaamiir ~ lagu  faahfaahinayo
hanaanka fulineed ee hawlgalinta ku

simenimada.

19:- wakiilashada Shago

1. Masuulkasta oo shagada uga magan

sababo caafimaad, fasax sanadeed,

ama taabar awgeed, isagoo la
socodsiinaya masuulka ka sareeya
wuxuu u wakiilan karaa xubin ka
tirsan shaqaalaha oo kaalintiisa si
mataala.

iyadoo ay qoraal
tahay ayaa nuqul ka mid ah lagula

socodsiin masuulka sare ee xafiiska.

3. Shagaalaha la wakiishay shagada

loo wakiishay cid kale uma sii

wakiilan karo.

19.
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3. An official who is assigned as acting
shall be given a letter signed by the
of the Office

indicating workplace,

relevant official
roles and

responsibilities of the position.

4. Acting Official is entitled to the
difference of his and acting position
salary and any benefit allowed for

the position.

5. Acting period shall not exceed one
year. However, if it was not possible
to permanently assign an employee
to this position and when accepted
by the head of the office-acting
period can be extended for only up
to a maximum of one additional

year..

6. The Office may issue detail directives

regarding acting assignment.

19. Delegation

1. Any official who is absent
temporarily from his work for
reason of work, sickness, annual
leave, training-etc. shall inform his
and

supervisor delegate  an

employee who acts on his behalf.

2. Delegation shall be made in
writing and should be copied to the

concerned Units of the Office.

3. A delegated

delegate other employee.

employee cannot
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20:

21

lyadoo ay sideeda tahay u

goolanaanta  masuuliyadeed ee

wakiishaha ayaa  hadana la

wakiishuhu mudada u wakiilka
yahay wuxuu masuul ka yahay oo
lagula xisaabtami masuuliyadda iyo
waajibaadka loo wakiishay.
Wakiilashada la bixiyay waxay
buraysa isla marka u yimaado
xubinkii wakiilashada bixiyay.

- Galka Xogta Gaarka ah

. Xafiisku waa inu xafidaa
dhamaan xogta shagaalaha
xafiiska 0o ay ku jiraan kuwa
ku meelgaadhku loona
habeeyaa qaab casri ah oo
haboon.

. Xubinkasta oo shaqgale ah
waxaa uu xag u leeyahay
inuu ogaado/eego xogtiisa
shagaalenimo ee ku jirta

galkiisa gaarka ah ee
xafiiska yaala ama u nuqul
ka gaato.

. Qof aan ahayn shaqgaalaha ay

khusayso ee gaybta
maamulka shagaalaha ee
xafiiska looma ogola inuu
arko ama ogaado xogta
gaarka ah ee shagaalaha
haddii aanay jirin
ogolaanshaha masuulka sare
ee Xafiisku.

. Waxaa reeban in dhokumenti

aanu ogayn Shaqaaluhu lagu
daro/riido galkiisa
shagaalenimo ee gaarka ah.

Qaybta sadeexaad
Xalaadaha shaqo

Saacadaha Shagada Caadiga
ah _iyo Saacadaha Shagada

Dheeriga ah

. Saacadaha Shagada ee
Caadiga ah ee shagaalaha
xafiisku iyadoo lagu

saleeynayo hadba Nooca iyo
duruufaha shagada waa in
ayna todobaadkii ka badnaan
39 Saacadood.
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Without

accountability of the delegating

prejudice to the
person, a delegated employee is
responsible and accountable for any
activity conducted during the period

of delegation.

Delegation shall be revoked in

writing upon the return of the

delegating person.

20. Personnel Record

1.

21.

The Office shall

personnel

keep relevant
data organized in a
modern each

way  regarding

employee or temporary employee.

Any employee shall have right to
access to all information contained
in his personnel records or to have a

copy thereof.

Any person other than the concerned
administrative staff shall not have
access to personnel records of an
employee without his consent unless
authorized by a court order or by the

provision of the law.

It is prohibited to deposit any
document in the personnel records
of an employee which is not made

known or informed to him.
PART THREE

CONDITIONS OF WORK

Reqular Working Hours and
Overtime
Regular  working hours  of

employees shall be determined on
the basis of the conditions of their
work and shall not exceed 39 hours

a week.
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22:-

1.

. Saacadaha soo galista iyo ka bixida

Shagada ee shagaalaha xafiisku
waxay lamid tahay saacadaha ku
xusan xeerka goluhu shagaalaha

dawladda u soo saaro.

. Shagaale kasta oo Dawladeed

00 (@abta Shago saacado

dheeri ah waxaa la siin Fasax
Cawil celin ama lacag hadba
mid uu shagaaluhu doorto.
Lacagta saacadaha dheeriga
ah sida loo bixinayo waxaa
doonaa

lagu faah-faahin

Awaamiir uu xafiisku soo

saari doono.
Ciidaha dadwaynaha iyo

maalmaha Nasashada ee
Todobaadka

Shagaale kasta 00 ka
shaqeeya xafiiska lagama jari

karo Mushaharkiisa
maadaama uuna shagayn
sabab la xidhiidha Maalmaha
Ciidaha, nasashada
Dhamaadka Todobaadka ama
maalmaha Xafiisyada
dawladda lagu xidho amar
Dawladeed.
. Shagaale kasta oo xalaada

shago oo qasbaysa awgeed
lagu amro inuu shageeyo
maalmaha Ciidaha, nasashada
dhamaadka Todobaadka ama

maalmaha Xafiisyada
dawladda lagu xidho amar
dawladeed waa in la siiyo
Fasax Cawil celin ah ama
lacag hadba mid uu

shagaaluhu ogol yahay.

23:- Ujeedada Fasax Sanadeedka

1.

Ujeedada Fasax sanadeedku

waa inuu shagaaluhu helo
nasasho ku filan
islamarkaana uu kusoo noqdo
Shagada isaga 00 leh

firfircooni dheeraad ah.

22.
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2. Office hours of the Office shall be
determined by regulation of the
Council is used for government

employees.

3. An employee who has worked

overtime is entitled to
compensatory leave or overtime
pay based on his preference. The
Office shall issue guidelines for

payment of overtime.

22. Public Holidays and Weekly Rest
Day

shall

reduction in his regular pay on

1. Any employee incur no
account of having not worked on
public holiday or weekly rest day or
on a day offices are closed by the

order of the government.

2. Any employee ordered to work on a
public holiday or weekly rest day or
on a day offices are closed by the
order of the government, due to
compelling circumstances, shall be

pay or

compensatory leave based on his

entitled to overtime

preference.

23. Objectives of Annual Leave

1. The purpose of annual leave is to
enable an employee get rest and

resume work with renewed strength.
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2.

3.

4.

Fasax sanadeedka waxaa lagu

bixin iyadoo laga
anbagaadayo gorshaha
xafiiska ilaa  xadna la
tixgalinayo rabitaanka
shagaalaha lalana

socodsiinayo shagaalaha ayaa
mudada sanad
miisaaniyadeedka lagu bixin
jadwalka loogu talagalay.

Laguma bedeli karo lacag
Fasax sanadeedka marka laga
reebo shagaalaha shagada
laga eryay isaga 00 aan
gaadan Fasax sanadeedkiisii.

Shagaale kaste oo ku jira

nasashada ama fasax
sanadeedkiisa hadii ay
xaalada shaqo kalifto

isagoon dhamaysan mudadii
fasaxa waxaa loogu yeedhi
karaa inuu shagada soo galo.
Hase ahaatee, fasax
sanadeedka inta uga
hadhsanayd waxaa la ogolaan
inuu mar kale gaato.

24:- Xalaadaha shardiga u ah

1.

2.

fasax sanadeedka

Masuulka shago isagoo
diyaarinaya jadwalka fasax

sanadeedka shagaalaha hoos

yimaada ayuu u gudbin
agaasinka maamulka
shagaalaha, sidooo kale
jadwalka fasax
sanadeedkiisuna wuxuu u

gudbinayaa masuulka sare ee
xafiiska.

Shagaalaha Cusub lama siin
karo fasax sanadeed ilaa inta
uu ka dhamaysanayo Kow iyo
Toban Bilood oo ka bilaabma

maalinta la shaqaaleysiiyay.

2.

24

2.
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24,

Annual leave shall be granted based
on a detail plan of annual leave
schedule of employees and the
operational plan of the Office by
consideration

taking into

employee’s interest.

There shall be no payment in lieu of
annual leave, provided, however,
that payment may be made for
unused and postponed annual leave

due to termination of appointment.

Where the circumstance of work so
requires, any employee who is on
annual leave may be recalled to
work even if the period of his leave
is not completed. However, the
interrupted annual leave shall be

served to him by the previous time.

Conditions of Annual Leave

An official shall prepare and submit
to the human resource department,
the

officials and employees under his

annual leave program of
supervision. He shall also submit
his own annual leave program to the

head of the office.

Any newly appointed employee
shall not be entitled to annual leave
before serving for eleven months
his date of

starting  from

appointment.
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. Qofka  shagaaluhu haduu
xafiisya kale oo dawladeed
ka soo shageeyey mudadii uu
S00 shageeyey  jadwalka
fasax sanadeedka waa loogu
xisaabini.

25 Muddada Fasax Sanadeedka

1. Shagaalaha Dawladda ee hal

sano soo adeegay waxaa la

siin sanadkiiba fasax 20
cisho oo maalmo shaqo ah.
. Shagaalaha Dawladda ee

shageeyay Hal sano wax ka
badan waxaa la siin Fasax
dheeri ah oo u dhigma Hal

maalin shago sanadkiiba.
Hase ahaatee, wadarta
maalmaha Fasaxa ee la

siinayo kama badnaan karto
30 cisho oo maalmo shaqo
ah.

Dib u dhigista fasax
sanadeedka
1. Marka ay kalifto xalaada

shaqo ee u ku ganco madaxa

xafiisku inay jiraan arrimo
khasbaya haddii shagaaluhu
mudada sanad

miisaaniyadeedka gaadan
kari waayo fasaxiisa, muddo
aan ka badneyn Labo Sanad-
miisaaniyadeed ayaa dib loo
dhigi karaa Fasax
sanadeedka. Hase ahaatee,
waa in fasax sanadeedkaasi
la siiyo Sanadka saddexaad.

. lyada o0 aan wax loo
dhimayn arrimaha lagu
sheegay qodob hoosaadka (1)
ee Qodobkani haddii xaladdu
mugadis ka dhigto
islamarkaana kalifto in
sanadka sadexaad la siin kari
waayo fasax sanadeedkiisa
waa in lacag loogu bedelo
fasaxiisa  haddii  xubinku
codsado. Xafiisku fasax
sanadeedka sanadka ugu
horeeya isagoo u xisaabinaya
saacadaha shagada oo kaliya
ayuu suuragalin in lacag
ahaan loogu bedelo.

3.

25.

1.

26.

1.
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3.

25.

26.

Previous service rendered in any
government institutions and regional
be

considered for the application of

government institutions shall

annual leave.

Duration of Annual Leave

An employee shall be entitled to
annual leave of 20 working days for
his first year service in the office.

An employee having a service of
more than a year shall be entitled to
additional leave of one working day
for every additional year of service;
provided, however, that the duration
of annual leave shall not exceed 30

working days.

Postponement of Annual Leave

The head of the office or immediate
head of the employee may authorize
the postponement of annual leave for
two budget years, where the office,
due to compelling reasons, is unable
to grant the employee his annual
leave with in the same budget year;
that  the
accumulated leave shall be granted to

provided,  however,

the employee in the third budget year.

Without prejudice to the provision of
sub-article (1) of this Article, where
the office is unable to grant an
employee his annual leave on the
third budget year, due to compelling
reasons, and the employee demands
his accumulated leave to be granted
to him in terms of money, the office
shall effect payment for the working
days of the first budget year only.
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3

. Shaqgaalaha la siinayo Fasax
Sanadeedka waa in loo
horumariyo Mushaharkiisa

Marka uu gaadanayo Fasax
Sanadeedka.

Wixii
lagu sheegay fargada (1) ee

ka baxsan sababaha

godobkani fasax sanadeedka
la gaadan waayo muddo ka
badan labo sano guud ahaan
gayb
luumaya.

ama ahaanba wuu

27:-Fasaxa bukaanka

1.

. Fasaxa

. Fasaxa

. Hadii

Shagaale kasta oo Xafiiska
ka tirsan waxaa la siin
fasaxa Bukaanka hadii uu
gudan kari waayo
waajibaadkiisa shaqo sabab
la xidhiidha xanuunka.
Bukaanka ee lagu
sheegay Qodob hoosaadka
(1) ee Qodobkan, Shagaalaha
dhamaystay muddada
tijaabada kama badan karo
laga bilaabo maalintuu
xanuunsaday sideed bilood
sanadka gudihiisa ama Toban
iyo laba bilood Afar sano
Gudaheed hadii ay isku
xigaan wagqtiga la siinayo
fasaxa iyo hadii kaleba.
Bukaanka ee lagu
xusay Qodob hoosaadka (2)
ee Qodobkan lixda bilood ee
ugu horeysa waxaa la siin
Mushaharkiisa 00 dhan,
labada bilood ee xigtana kala
badh mushaaharkiisa.
Shagaale xafiiska ka
tirsan uu xanuunsado:

b. waa inu Sida
dhakhsaha badan
wargeliyo Xafiiska
aanay jirin sababo
baxsan awoodiisa.

ugu
ku
hadii
ka

uu
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3.

An employee shall be entitled to
advance payment of his monthly
salary at the time of taking his annual

leave.

An annual leave that has not been
used partially or fully for more than
two years, for reasons other than the
ones stated in sub-article (1) of this

Article shall be expired.

27. Sick Leave

1.

Any employee shall be entitled to
sick leave where he is unable to

work due to his sickness.

The duration of sick leave to be
granted to a permanent employee as
per Sub-Article (1) of this Article,
shall not exceed eight months in a
year or twelve months in four years,
whether counted consecutively or
separately starting from the first day

of his sickness.

Sick

accordance with sub-article (2) of

leave to be granted in
this Article shall be with full pay for
the first six months and with half

pay for the last two months.

Where any employee is absent from

work due to sickness:

A. He shall, as soon as possible, notify

the office unless prevented by force

majeure;
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t. Waa inuu soo gudbiyo
cadeyn dhakhtar hadii uu
shagada ka magnaado
saddex cisho oo isku xiga
ama mudada sanad
miisaaniyadeedka gudhiisa
u shagada wadar ahaan ka
magan yahay lix
maalmood.

5. Hadii shaqaalaha tijaabada
dhamaystay ee ku guda jira

fasax sanadeedka uu
Xanuunsado isaga 00 Ss00
gudbinaya Cadeyn

dhakhtareed waa in la hakiyo
Fasax sanadeedkiisa looguna
bedelo Fasaxa Bukaanka.

6. Fasax Sanadeedka loo
hakiyay hab waafagsan
Qodob hoosaadka (5) ee
Qodobkan waxaa dib loo
bilaabi marka uu dhamaysto
fasaxa bukaanka.

7. Shaqgaalaha ka tirsan xafiiska
ee ku gudajira muddadii
tijaabada waxaa la siin Hal
bil oo fasaxa Bukaanka ah oo
ku xidhan cadeyn Dhakhtar.

28:-Fasaxa Dhalmada

1. Shagaalaha uurka leh ee ka
tirsan xafiiska waxa la siin:
b. Fasax leh mushahar inta ay

u socoto Baadhista ama ka
warhaynta Dhakhtarka ee
Hooyada uurka leh iyadoo
lagu  xisaabtamayo  soo
jeedinta dhakhtarka.

t. Fasax leh mushahar inta
ayna dhalin kahor hab
waafagsan Talo S00
jeedinta dhakhtarka.

2. Fasaxa lagu tilmaamay hab
wafaaqsan fargada (1) ee
godobkani looma
arkayo/agoonsanayo sida
fasaxa bukaanka oo kale.
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B. He shall produce a medical

certificate in case of absence for
three consecutive days or for
more than six days with in a
budget year.
If an employee, who has completed
probation period, becomes sick
while during annual leave, he shall
be given sick leave by terminating
his annual leave upon presenting a
medical certificate. However, the

The annual leave of an employee,
interrupted in accordance with sub
article (5) of this Article, shall be
resumed upon completion of the

sick leave.

An employee on probation shall be
entitled to one month sick leave
with pay, when he brings a medical

certificate.

28. Maternity L eave

1. A pregnant employee of the Office

shall be entitled to:

A. Paid leave for the time required
medical examination of the
pregnant women in accordance

with a doctor’s recommendation;

B. Paid leave before delivery if

recommended by a doctor.

The leave referred to in sub-article
(1) of this Article shall not be

considered as sick leave.
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. Shagaalaha uurka leh waxaa
la siin 30 cisho oo isku xiga
oo fasax ah oo ka horeya
dhalmada iyo 90 cisho oo ka
dambeeya Dhalmada 00
wadar ahaan isku nogonaysa
120 cisho oo leh Mushahar.

. Shagaalaha uurka leh haday
umusho iyada 00 aan
dhamaysan fasaxa dhalmada
ka hor ee lagu xeeriyay
Qodob hoosaadka (3) ee
Qodobkan waxaa fasaxan inta
uga hadhsan la siin kadib
marka ay umusho.

Hadii shagaaluhu aanay
Umulin  wagqtigii  caadiga
ahaa fasaxa ay (qaadatay

Umulista kahor waxaa loogu
tixgelin inuu ahaa fasax
sanadeed hadii aanay fasax
sanadeedkii hore u gaadanin,

haddii una  jirin  fasax
sanadeed u hadhasanaa
waxaa loo xisaabin fasax
saneedkeeda sanad

miisaaniyadeedka xiga.

. Shagaalaha xafiiska waxaa la
siin fasaxa Bukaanka hab
waafagqsan Qodob hoosaadka
(1) ee Qodobka 27%¢ ee
xeerkani, haddii ay
xanuunsato oo dhakhtar soo
xaqiijiyo marka ay
dhamaysato fasaxa Dhalmada
ee lagu sheegay Qodob
hoosaadka (2) ee Qodobkan .
Uurka gaadhay lix bilood
haddii ka hor inta ayna
gadaanin fasaxa baadhista
dhalmada ka hor ay dhiciso
marka ay dhakhtarka Kka
keento cadayn arintaas
sheegaysa waxaa la siin 60
maamlmood oo ah fasaxa
nasashada dhalmada ka hor
ah.

. Haddii Uurlayda kadib marka
ay gadatay fasaxa baadhista
dhalmada u ku dhaco inay
ilmaha dhiciso iyadoo u
joogsanayo fasaxii dhalmada
ka hor hab wafaaqgsan fargada
3 ee godobkani waxay xaq u
leedahay oo ay gadan 90
maamlmood oo ah fasaxa
nasashada dhalmada kadib.
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3. A pregnant employee shall be entitled

to a period of 30 consecutive days of
maternity leave with pay preceding
the presumed date of her confinement
and a period of 90 consecutive days
after her confinement, in total 120
days of maternity leave with pay.

. If the pregnant employees deliver

before the completion of prenatal
leave which is granted under sub-
article (3) of this Article, the unused
prenatal leave will be granted after
her confinement.

. If the pregnant employee does not

deliver on the presumed date, the
days subsequently taken before her
confinement shall be replaced by the
annual leave she is entitled to within
the budget year or that of the
following budget year if no annual
leave is left.

. The employee shall be entitled to sick

leave in accordance with Article
27(1) of this Regulation, if she
becomes sick after completion of her
maternity leave under sub-article (3)
of this Article if it is confirmed by
medical certificate.

. Any employee who encounters a

miscarriage of not less than six
month’s pregnancy prior to her
prenatal leave shall be entitled to 60
days post confinement maternity
leave if the miscarriage is confirmed
by medical certificate.

. If an employee on prenatal leave

encounters a  miscarriage  of
pregnancy, her prenatal leave shall
terminate and she shall be entitled to
the 90 days post confinement
maternity leave referred to in sub-

article (3) of this Article.
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9. Haddii Uurlay uurkeedu u
dhexeeyo sadeex ilaa lix
bilood haddii ay dhiciso
waxaa la siin 30

maamlImood oo taxane ah.
10. Shaqgaale kasta oo xafiiska
ka tirsan islamarkaasina
dhamaystay wakhtiga
tijaabada ah oo ay umusho
Xaaskiisu waxaa la siin 10
cisho oo fasax maalmaha
shagada ah oo ka bilaabma

maalinta ay umusho
Xaaskiisu.
29:- Fasaxa loo bixiyo dano

shakhsi oo Gaar ah

Shaqgaale kasta oo Xafiiska ka tirsan
waxa la siin todoba maalmood oo fasax
mushahaar leh ah hadii uu yeesho
arrimaha gaarka ah ee ay kamidka
iyo
arrimaha kale ee la halmaala mudada

yihiin Geeri, Aroos, Imtixaan

Sanad miisaanyadeedka gudahiisa.

30:- Fasaxa Gaarka ah ee

Mushaharleh

1. Shaqgaale kasta 0o Xafiiska ka tirsan:-
b). Marka Shagaalaha looga
yeedho maxkamad ama
Xafiis kale oo awood u
leh mudada u arrintaas ku

soo dhamaynayo.
t). Haddii ay tahay arrin la
xidhiidha Doorashada hab
wafaaqsan jadwalka u uu

jeexo guddiga
doorashooyinku mudada
ay ku S00 gaba-
gaaboobayso.

j). Hab wafaagsan jadwalka
xafiiska haddii
waxbarasho la qato xilli

ka baxsan saacada shaqo

ee caadiga ah haddii
xaruuntaas waxbarasho
laga keeno cadayn

tilmaamaysa in imtixaanka
la gadanayo saacadaha
shagada caadiga ah waxaa
la siin fasax gaara o0
mushahaar leh.
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9. If an employee who encounters a
three to six
shall be

granted 30 consecutive days leave

miscarriage  of
month’s  pregnancy

with pay.

10. Any employee shall be entitled a
paternal leave with pay for ten
working days at the times of his

wife’s delivery.

29. Leave for Personal Matters

Any employee of the office shall be
entitled to leave with pay for personal
matters such as mourning, seating for
examination and wedding for the sum
of seven working days within a budget

year.

30. Special Leave With Pay

1. Any employee shall be entitled to
special leave with pay where:
A. he is summoned by a court or any

other competent authority, for the

time utilized for the same
purpose;
B. For cases, involving popular

election, for the duration of the
election, in accordance with the
schedule set by the electoral
board.

C. He is on an examination, for the
duration of the examination taken
for education he is receiving

outside the normal working hours

based on the schedule of the
confirmation is

office, when

provided from the concerned
educational institution that the

examination is given during

working hours.
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31:

1.

Fasaxa Gaarka ee aan
Mushahar lahayn
Shagaalaha Xafiiska ee

marka u Masuulka sare ee
Xafiiska u soo dhaweysto
sababo lagu ganci karo oo u
ku dalbanayo in la siiyo
fasax gaara oo aan Mushahar
lahayn isla masuulka sare ee
xafiiskuna ku ganco in ayna
wiigayn danaha  xafiiska
waxa la siin karaa fasax aan
ka badneyn sadeex bilood.

. Shagaalaha Xafiiska ee
dhamaystay mudadii
tijaabada haddii uu u
tartamayo Doorashada
dadwaynaha waxaa la siin
Fasax aan lahayn  wax
mushahar ah inta uu socdo
Oloolaha Doorashada iyo

mudada Codeyntuba.

OAYBTA AERAAD
DURUUFAHA SHAQO EE
DHAOANGALKA KU AH

QAYBAHA BULSHADA EE

LEH BAAHIYAAHA GAARKA

32:-Duruufaha

1.

AH
Shaqo ee

Shagaalaha Haweenka ah
Xafiisku waa inuu gaado
talaabooyin dheeri ah oo
Shagaalaha Haweenka ah u
horseedaya inay
horumariyaan Xirfadooda
islamarkaana lagu meeleyo
Boosaska sare ee leh awooda
go’aan gaadhis.

. Haweenka waa in la tixgeliyo

oo taageero dheeri ah la
siiyo marka la samaynayo
Shagaaleysiinta, Dalacsiinta,
Bedelaada, Dib u meelaynta,

Waxbarashada iyo
Tabobarada.

. Waxaa reeban in shaqaale
Uur leh gaab Shagaaleysiin
ama dalacsiin loogu
meeleeyo Boos ka baxsan

booskaay ku meelaysneyd;
hase ahaate haddii dhakhtar
cadeeyo in shagada ay hayso
ay khatar ku tahay
caafimaadkeeda ama midka
ilmaha Uurka ku jira waxaa
loo bedeli karaa boos kale.
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31. Special Leave Without Pay

1.

CONDITIONS

Where an employee applies, on
justifiable ground, for a special
leave without pay, the head of the
office may authorize the granting of
such leave a period not exceeding
three months if it does not adversely

affect the interest of the office.

An employee who has completed his
probation and runs for election shall
be entitled to leave without pay
during the election campaign and for

the duration of the voting.

PART FOUR

OF WORK

APPLICABLE TO MEMBERS OF

THE

SOCIETY DESERVING

AFFIRMATIVE ACTION

32. Conditions of Work Applicable to

Female Employees

The office shall take affirmative
actions that enable female civil
servants  to improve  their
competence and to assume decision

making positions.

shall be

affirmative actions in recruitment,

Women entitled to
promotion, transfer, redeployment,

education and training.

It is prohibited to assign a pregnant
employee to a position other than
the position she assumed through
recruitment or promotion; provided,
that

however, where S0

recommended by a medical
certificate due to the risk to her
health or to the fetus, she shall be
transferred to another position or

place of work.
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4. Xafiisku kuma eryi Kkaro
Shaqgaale uurlay ah ama Afar
bilood kadib dhalmada,
sababo la xidhiidha shaqgaale
dhimis hab wafaagsan
Qodobka g12ad ee
X/nidaameedkani inta ay

Uurka leedahay.

. Shagaalaha Xafiiska ee
haysta ilmo aan ka weynayn
Hal sano marka uu soo
cadeeyo Dhakhtar in ilmuhu
u baahanyahay daaweyn
waxaa la siin karaa fasax
Mushahar leh.

. Xafiisku waa inu sameeyo
goob ku haboon 00
Shagaalaha haweenku ku
naasnuujin karaan kuna
daryeeli karaan Ilmahooda,
faah-faahintana waxaa lagu
xeerin Awaamiirta uu soo
saaro Xafiisku.

33:-Duruufaha shago ee

33:- Ahhd

dhagangalka ku ah Dadka

laxaadka la’/nafaada ah

1. Dadka leh Baahiyaha gaarka

ah ama laxaadka la’/nafaada
ah  marka la samaynayo
Shagaaleysiinta, Dalacsiinta,
Bedelaada, Dib u meelaynta,

Waxbarashada iyo
Tabobarada waxay mudan
yihiin tageero iyo tixgalin

dheeri ah.

. Xafiisku waa inu xaqiijiyo in
goobta  shagadu ay ku
haboontahay shaqaalaha leh
Baahiyaha gaarka ah waana
in uu u diyaariyo agabka ay u
baahanyihiin kuna tabobaro
habka loo isticmaalo.

. Xafiisku waa inu u xilsaaro
Shagaale siiya taageerada ay
u baahanyihiin Shagaalaha
leh baahiyaha gaarka ah.
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33.

The office

discharge a female civil servant by

institution shall not

way of retrenchment pursuant to
Article 61 of this Proclamation
during her pregnancy or within four

months after delivery.

Any female employee shall, when
confirmed by medical certificate, be
entitle to leave with pay for the time
spent in the follow up of medical
treatment of her child who has not

attained the age of one year.

The office shall establish a nursery
where female civil servants could
breast-feed and take care of their
babies; the details of its
implementation shall be determined
by directives to be issued by the

office.

Conditions of Work Applicable to
Persons With Disabilities

Persons with disabilities shall be
entitled to affirmative actions in
recruitment,

promotion, transfer,

redeployment,  education and

training.

The office shall ensure that its
working environment is conducive
to civil servants with disabilities,
provide them with the necessary

tools and materials and train them

how to wuse such tools and
materials.
The office shall have the

responsibility to assign an assistant
able to give proper support for
those civil servants with disability

that requires assistance.
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4. Faa’iidooyinka iyo
xuquugaha lagu xeeriyay
shuruucda kale waxay
dhagangal ku yihiin
hirgalinta x/nidaameedkani.

34:-Soo0 saarista Awaamiir

Xafiisku waxa uu soo saari
Awaamiir faahfaahinaysa habka
loo fulinayo taageerada gaarka
ah ee lagu xusay Qaybtan.

Qaybta shanaad
Tababarida iyo waxbarashada
Shagaalaha Xafiiska

35:- Ujeedada Tababarka

Ujeedada shagaalaha xafiiska
loo tababarayo ama wax loo
barayo waxaa ka mid ah:-

b. in shagaalaha loo horseedo

sidii loo kobcinlahaa
kartidiisa shago iyo
hogaamineed, si u shagadiisa
ugu guuto hanaan

midhodhaal ah.

t. si u ula gabsado nidaamyada
shaqo iyo alaadaha cusub ee
ay keenan isbedelaada iyo
horumarka sayniska iyo
taknoolojiyadu si  uu u
yeesho kartida xirfadeed ee u
kula qgabsan/adeegsan Kkaro
alaadahani casriga ah.

j. si u had iyo jeer u sameeyo
horusocod dhinaca mareeynta

shago iyo xigmada
hogaamineed 00 u ugu
diyaargaroobo tuubta
haanashada masuuliyad

shaqo oo sare;

36:-Masuuliyada Tababarida
Shagaalaha
1. Xafiiska wuxuu waajibaad ka
saran yahay inu darso una
kuurgalo baahida tababar iyo
waxbarasho ee xafiiska iyo
shagaalaha 0o u qorshe wu
dajiyo iyo inu miisaaniyada u
goondeyo 00 u suuragaliyo in
shagaaluhu helaan tababarada
iyo waxbarashada ay u
baahan yihiin.
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4. Privileges prescribed by other laws
to persons with disabilities shall be
applicable for the implementation of

this Regulation.

34. lIssuance of Directives

The office shall issue detailed directives
for the implementation of affirmative

actions provided for under this Section.

PART FIVE

TRAINING AND EDUCATION OF
EMPLOYEES

35. Objectives
The objectives of training and educating

employee are:

A. To make employee more effective
by enhancing his competency and
leadership skill;;

B. To enable employees achieve
competence toutilize new
equipment and working
techniqueswhich result  from
advancement in science and
technology;

C. To prepare employee for higher
responsibility by enabling acquired
leadership and management skill.

36. Responsibility to Train Employees

1. The office shall have the duty to
identify the training and education
needs of the institution and the
employees and to prepare plans and
budget for training and education and
thereby ensure that employees
receive the necessary training and
education.  Notwithstanding  the
responsibilities of the office, every
employee has the duty to train and

qualify himself.
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2. Xafiisku wuxuu soo saari
awaamiir uu ku hago
hanaanka bixinta tababarada
iyo waxbarashada shagaalaha
xafiiska.

37:-Hanaanka Fulineed Taba-
barada iyo Waxbarashada

1. Xafiisku wuxuu taabogalin
barnaamijyo waara
islamarkaana taxane ah oo
tababar iyo waxbarasho
isagoo la kaashanaya
xaruumaha waxbarashada
sare.

2. Tababarada iyo waxbarasho
kasta waxaa shaqaalaha ay
khuseeyso loogu deeqi ama
fidin iyadoo cida doonaysa la
tartansiinayo.

3. lyadoo loo kuurgalayo
tababarkasta oo ay tahay inu
xafiisku bixiyo ayaa kadib
marka u tababarku dhamaado
waxaa la qgaadi imtixaan,
natiijada imtixaankana waxaa
lagu mutaysan ama saleeyn
dalaacada darajada shaqo iyo
xuquugaha kale ee la midka
ah iyo sidoo kale, guulaha
iyo isbedaalka shaqgaaluhu
keenay tababarkii kadib.

38:- U Diyaargaroowga Tababarada
iyvo Waxbarashada

1. Tababarada iyo wax-
barashada xafiisku bixinayo
waa inay noqdaan kuwo ku

jaan-go’an wafaaqgsana
baahiyaha xirfadeed ee
xafiiska.

2. Xafiisku  Tababarada iyo

waxbarashada u ka helo ilaha
iyo meelo kala duwan waxaa
u uu meelmaarin hab
wafgaasan gorshaha iyo
tababar ee u yaala xafiiska.
3. Shagaaluhu si ay uga soo
gaybgalan tartanka tababar
iyo waxbarasho waa in lagu
gaadhsiiyo/ogaysiiyo
ogaysiiska gudaha.
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37.

38.

The office shall issue directive on
training and education for the

emplooyees of the Office.

Implementation of Training and
Education
The office  shall  implement

sustainable and continuous training
and  education  programs in
cooperation with higher education
institutions or by organizing its own
training center.

Any training and education shall be

offered on competitive basis..

After conducting each trainings by
the office test shall be administered
and the test result shall be utilized in
promotion and for assessment of

other benefit schemes.

Preparation for Training and

Education

The training and education given by
the office shall be in alignment with

its professional needs.

The office shall attempt to execute
training and education opportunities
from various sources as per its

training program.

Employee shall be informed by
internal notice about training and

education competition.
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QAYBTA LIXAAD neEA aghk PART SIX
MUSHAAHARKA, FA’IIDO- L@l TPTITPPT A5 AR SALARY, BENEFITS AND
OYINKA iYO GUNNOO-

YINKA KALA DUWAN AR NELDF ALLOWANCES

39. NALao@H 39. Salary
:- Mushaahark ‘- . .

39:- Mushaaharka 1. avréf 0k Pwe-tET7 | 1. The office shall study its salary scale

1. Xafiisku ~ isagoo  taabogalinaya Paom  OLAS  TPOITPIT and benefits and submit the same to
darsaasad ku aadan Heerka/iskeelka . " I th i d |
Mushaahar iyo gunnooyinka u ku N°77rs+ AvHN +toheT 9°/0, e council; and upon approva
shageeynayo ayuu u gudbin golaha hPCO (IG ilo ] +06-P SUPErvise their proper
xildhibaanada Si ay u PLCIA:: implementation.
ansixiyan/meelmaariyan. Marka la . ” " N
ansixiyona wuu dhagangalin. . Alrd LLEG PO PAT@® 742 . All positions of equal value shall

2. Dhamaan Boosaska shago ee isku A oot Lav@H L5 FPA:: have equal base salary.
midka ah waxay yeelan saldhi g . .

. y y 913 fHv AR 00 WMER () . Notwithstanding the provision of
Mushahaar oo isku mid ah. . .

3. |yad00 ay jiraan arrimaha |agu 'Q‘}pl’ n“, Cg“ ﬂll/”éf 0k Sub'article (2) Of thIS Al‘tiC|e, When
xeeriyay fargada (2) ee godobkani, AvAT thg e A PPTC approved by the head of the office,
marka u ansixiyo madaxa xafiisku, NI oLe AT 088 the office may appoint employees for
xafiisku ~ wuxuu shagaale ku . . .

WIS Poo-2 5 ATLT positions for which there is shortage

meelayn kara boosaska shaqo ee ay _ N
ka jirto gabaabsi cuduud N8 ITVTF® P e avfF of professionals, and for positions for
xirfadlayaal iyo boosaska shago ee AL AILATINNTE Mool ok which no applicant has appeared in
labo jeer inta la soo dheejiyay la i

J _ Jyay POAL,  SAL  O44e  hooyi two consecutive vacancy
waayey cid U tartanta ama soo announcements through departure up
codsata isagoo shan talaabo hore u Lao@H ahh A0 ACh? 10 _
dhaafaya salka mushaahar ee booska | e $PC a0LAI® ETAA:: to five steps from the base salary.
loo jaango’yay mushaaharka shan ool ok Pavd- hede9e | 4 The office shall affect one step salary
koroodh dheer. . ; ; |

4, Xafiisku shagaalaha natiijadooda hoTn ¢ Gav-t: o-m, 3 Tao- Increment once a year for employees
giimaynta waxgabadka shago tahay ATON.  ®LI°  haToN  NAL whose annual mean performance is
natiijo waxqabad_ oo_ "heer AP WEATET 19e0T h3e UL satisfactory or above. The salary
dhexdheexaad ah iyo wixii ka ) increment shall be made in January
sareeya sanadkiiba hal mar sanoba PLav@H ACHT 716 LLCIN: .

.. and July for employees appointed
ayuu siin  Mushaahar koroodh. nho*a 01 adh  Jwvan 01
Shagaalaha la shagaaleeysiiyay laga M 0TC OC K509 from July 08 to January 08 and from
bilaabo hamle 1% ilaa 1% taahasas M January 09 to July 07 respectively.
waxaa mushaahar koroodhka loo hTC Anh 0 AbPms (h0
sameeyn bisha dir halka kuwa OC ?7.0T LUPSA: The salary of an employee may not
shaqaaloobay bisha dir laad ilaa be attached or deducted in
. .. . . POVIE DI Cavlf vk W .
bisha sane laadna la siinayo bisha accordance with:
Hamle. Lao@H* _

5. mushaaharka Xubinkasta 00 Ka | p/. wetgm N9°9rET R U6 A.a written consent of the
tirsa_m_ shagaalaha xafiislfa_ lama AR employee;
xayiri karo ama lagama jari karo
gaab ka baxsan sabaabahani: A, NECL 0T TOHHT @R9° B. court order; or
b). haddii gqofka shagaaluhu u goraal A NhD? LY II®D av©lrkE C. the provisions of the law

ku cadeeyo raali ahaanshihisa; NPT MG AT go
t). amar maxkamadeed; £ oL
j).  hab wafaagsan siyaabaha ABLT hQTAI::
sharcigu xeeriyay;
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6. Cadaadka
wafaagsan ee
godobkani mushaaharka
shagaalaha lagaga jarayo Kama
badnaan  karto  1/3  (sadeex
dalooloow meel mushaahar saafiga
ah ee qofka.

7. Xafiisku Bilkasta dhamaadkeeda
ayuu Shagaalaha ama
Wakiiladkiisa Sharciga ah u siin
mushaaharka.

mushaahar ee hab

farqada 5%

40:- Gunooyinka kala duwan

Xafiisku wuxuu taabogalin una gudbin
golaha daraasad ku saabsan nooca iyo
cadadka gunooyinka iyo fa’iidooyinka
kala duwan ee u ugu baahan yahay
fulinta  shaqooyinkiisa, marka la
ansixiyona wuu dhagangalin.

41: Dharka iyo galabka shago

Si loo xaqiijiyo badbaadada iyo
nabdoonaanta  shagaalaha, xafiisku
isagoo ka dulaaya duruufaha iyo
dabeecadaha shago wuxuu siin galabka
lama huraanka u ah shagada iyo dharka
ama diraays ay shagaaluhu xidhanaayan
marka ay shagada ku jiran. Xafiisku
hirgalinta godobkani wuxuu ka soo
saari awaamiir faah-faahsan oo lagu
haggayo godobkani.

42:- Adeega Daweeynta

Adeegyada daweeynta waxaa
loo fulin hab wafaaqgsan
x/nidaameedka u soo saaro
golaha hawlfulinta ee
deegaanku.

QAYBTA TODOOBAAD

BADBAADADA JIDHEED
1YO CAAFIMAAD EE
SHAQAALAHA

43:-Ujeedada iyo Dhagangalka

1. Ujeedada Badbaadada
jidheed iyo Caafimaad ee
shago waa:
b).In la ilaaliyo fayoqgabka

Shaqgaalaha Lana
horumariyo wax S00

saarkooda.

6. (HV A%PAR 700 AIPR 5
eI M NSCI°  heTIE o9
wets PoLPLmar
nme-@- 1135 m-
ao AT CANTHI::

7. avsf ko (P04 aoehnli

nf ms-
LaoMH-

AW -+ mLeI° AhDOP
onNFT o ¢LaomH neg
LA ATIN::

40. AR AR ANAT

aolf Wk nre@m M6 WG
e A7MNGo7 PULENLANT AR
A% TPTIPPITT  AS  PalA
9841 T Aef aomT AhAA 9°nC
(| E T o L | B [ T Vo W A A 4 PAL
ELLCIN::

41. AR AR 27N ANNG Pr~¢-
ao¥]/ @

AWltHE@m LU 0L9°  TAVUS
AN 246077 NL.ehso Nt 1H

COLINIANT AL Al 0N
aNdAlL PP Pe- ovtidf RS
AN SAMmPA: ALy &7
hé9A9° av i g 0k HCHC

CHhéQA9° goanld @ COMAN::

42. PVAL°S ATNINT

PSS ANt APCOT oo/t
N9.001@ oo/l LA ATTN::

h&eA 0t

P24 w0, LV AS M7t

43. 9499 14971

1. @24 hnON, LUTFS  auHre
ATy :

V) PweATT T LUTS  murrk
NoomNP Pl NPT

It :

6. Notwithstanding the provision of
sub-article (5) of this Article, the
monthly  deduction  from any

employee shall not exceed one third

of his net salary.

7. The office shall at the end of every
month make payments of salary to
employees or their legal

representatives.

40. Allowances

The office shall study and submit to the
State Council types and rates of various
allowances and benefits necessary to
carry out its function and implement the

same upon approval.

41. Uniform and Equipment

Depending on the nature of the work the
office shall provide necessary working
equipment and cloths to employee. The
Office shall issue detail directive for the

implementation of this provision.

42. Medical Benefits

The provision of medical service shall be
effected in accordance with the rules that

may be issued by the office.

PART SEVEN

OCCUPATIONAL SAFETY
AND INJURY

43. Objectives and Applicability

1. The objectives of occupational safety
and health shall be:

A. to maintain the safety and health of

civil servants and enhance their

productivity;
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t).In la habeeyo, la
horumariyo islamarkaana
la suuragaliyo goob ku
haboonBadbaadada
jidheed iyo Caafimaad ee
shagaalaha.

j). In xafiisku awoodo inu soo
hooyowaxgabad heerkiisu

sareeyo 00 ku saleeysan

hagaajinta arrimaha bulsho.

2. Arrimaha lagu sheegay

Qodobkani sidoo kale, wuxuu

dhagangal ku yahay

Shagaalaha ku meelgaadhka
ah.

44:- Dhaawaca ka soo gaadha

Shagada

1. “Dhaawaca ka soo gaadha
shaqada”waxaa loola jeedaa
waxyeeladaka soo gaadha
shagada ama Xanuunka laga
gaado shagada.

2. “Waxyeeladaka soo gaadha

Shaqada” waxaa loola
jeedaa dhaawac jidheed ama
wadashageynta gaybaha
jidhka oo kala dhantaalanta
00 ku dhacda shagaalaha
isaga oo ku guda jira
gudashada waajibaadyadiisa

waxaana ka mid ah:

b. Dhaawaca S00 gaadha
shagaalaha xafiiska isagoon
ku sugnayn goobtiisa shaqo
lakiin gudanaya Awaamiir u
faray masuuliyiinta ay
khusayso ee awooda u leh.

t. Dhaawaca ku yimaada
shagaalaha isaga oo aan ku

sugnayn goobtiisa shaqgo
hase ahaate isku deyaya
inuu shagadiisa ka
badbaadiyo khatar kusoo

fool leh iyada oo aanu jirin
cid amar siisay.

j.  Dhaawaca ku vyimaada
shagaalaha marka uu u sii

socdo ama kasoo socdo
goobtiisa shaqo isagoo
adeegsanaya gaadiidka

xafiiska ama gaadiid kale
oo xafiisku kiraystay.
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B.

44,

to arrange, improve and Kkeep
suitable work place for the safety

and health of civil servants; and

. To guarantee high level performance

of a government institution based on
social wellbeing.
The provisions of this part shall also

applicable to temporary workers.

Employment Injury
“Employment  Injury”  means
employment accident or

occupational disease.

“Employment Accident” means any
organic injury or functional disorder
suddenly sustained by an employee
during or in connection with the
performance of his work, and shall

include the following:

. Injury sustained by an employee

outside of his regular work, or
outside of his regular working place
or hours, while carrying out orders

by a competent authority;

. Injury sustained by an employee

during or outside of working hours
his

working place from destruction of

while attempting to save
imminent danger, though without

order by a competent authority;

. Injury sustained by an employee

while he is proceeding to or from his
place of work in a transport service
vehicle provided by the office which
is available for the common use of
its employees or in a vehicle hired
and expressly destined by the office

of the same purpose;
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X.Dhaawaca S00 gaadha
shagaalaha isagoo jooga
goobtiisa shaqo ama
Xafiiska gudihiisa kahor
inta aanay bilaabmin
saacadaha  shagada ama

wagqtiga laga baxo shagada
ama isagoo ku guda jira
nasashada saacadaha
shagada dhexdeeda.

Kh.Dhaawac kasta 00 so00
gaadha shaqaalaha o0 ay

sabab u tahay ficil ay
masuul ka tahay amaka
dhashaycid saddexaad
isagoo gudanaya
waajibaadkiisa.

3. “Xanuunada lagu (qaado
sababo la xidhiidha
Shaqada” waxaa loola
jeedaa noockasta 00 xanuun
ah oo ay sababto nooca

shagada ee uu gabanayo
shagaaluhu ama uu ka gaaday
walax uu ugu dhawaaday
shagada awgeed, kuwaasi 00
muddo gaaban xanuunkoodu
jiri karo; hase ahaate kuma
jiraan xanuunada Faafa ee ka
jira degaanka uu ka
shageynayo shagaaluhu.

. lyadoo ay sideeda tahay
arrimaha lagu sheegay Qodob
hoosaadka (3) ee Qodobkan,
haddii shagaaluhu u ku jiro
ka hortegista ama daaweynta
Xanuunada faafa haddii uu
xanuunkaasi ku dhaco waxaa
laga soo qgaadi Xanuun laga
gaaday shagada.

. Heerka Laxaad la’aanta ee uu
keeno dhaawac ka yimaada
shagada iyo xanuunada laga
gaado shagada waxaa lagu
go’aamin  hab  wafaaqsan
bayaanka hawlgabka

shagaalaha Dawladda.
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D. Any

injury sustained by an
employee before or after his work
or during any interruption of work,
if he is present in the work place or
the premises of the undertaking by
reason of his duties in connection

with this work;

Any injury sustained by an
employee because of an action of
the office or a third person during

the performance of his work.

“Occupational Disease” means any
pathological  condition of an

employee which arises, as a
consequence of the kind of work he
performs or because of the agent
that causes the disease for a certain
period prior to the date in which the
disease became evident; provided,
however, that it does not include
endemic or epidemic disease which
are not prevalent and contracted in

the area where the work is done.

Notwithstanding sub-article (3) of
this Article, ifan employee engaged
in combating epidemic or endemic
disease  contracted with  such
disease, it shall be considered as

occupational disease.

The extent of disability and disease
caused by an employment injury
shall be determined under a Civil

Servant Pension Proclamation.
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6. lyadoo ay sideeda tahay
arrimaha lagu sheegay Qodob
hoosaadka (1) ee Qodobkan,
dhaawaca ku yimaada
khalaad ku talagal ah oo u ku
kacay shaqaaluhu, gaar ahaan
u  hogaansanaan
tilmaamaha geexan ee
badbaadada shagada ama u
shagada uu soo galay isaga
00 isticmaalay maandooriye
lagama soo gaadayo dhaawac
ka soo gaadhay shaqgada.

la’aanta

45:- Talabooyinka ka hortaga

khatarta

1. Xafiiska waxaa u waajibaad
ka saranyahay:

b. Inuu xaqiijiyo in goobta
shagadu aanay wax khatar
Caafimaad ama jidheed u
keenaynin Shagaalaha.

t. Inuu shaqaalaha siiyo
galabka badbaadada
islamarkaana baro

hanaanka loo isticmaalo.

2. Xubinkasta oo ka tirsan
Shagaalaha xafiiska waxaa
waajib ka saaranyahay:

b. Inuu u hogaansamo
talaabooyinka iyo
talooyinka badbaadada
jidheed iyo caafimaad.

t. Inuu sida ugu haboon u
isticmaalo Agabka iyo
alaabada uu ku shaqgeeyo.

j. Inuu ku wargeliyo
Masuulka ay khusayso
xaaladkasta oo keeni karta

khatar.

3. Xafiisku waxa uu samayn
daraasado lagu ogaanayo
laguna hagaajinayo
xaaladaha caafimaad iyo
khataraha jidheed ee soo

gaadha waxaanu suurtogelin
dhagangelintooda.
4. Xafiisku waxa uu dabagali

sugida badbaadada goobta
shago iyo badbaadada
shagaalaha xafiiska, waxaanu
kasoo saari Awaamiir

dhagangalka ku ah.
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6. Notwithstanding the provisions of
sub- article (1) of this Article, any
injury sustained by the deliberate act
the employee, in particular, by his
non-observance of express safety
instructions or by reporting to work
in a state of intoxication shall not be

deemed an employment injury.

45. Safety Measures
1. The

responsibility to:

office  shall have the

A. ensure that the work place does not
cause hazard to the health and safety

of employees;

B. Provide employees with protective
devices and materials and give them

instructions of their usage.

2. Any employees shall have the
obligation to:
A. Observe directives issued in

relation to safety and health;

B. Properly use safety devices and

materials; and

C. Promptly inform the concerned
official of any situation, which he
may have reason to believe, could

present a hazard.

3. The shall

occupational safety and health in the

office supervise

office and shall issue directives

regarding safety precaution measures,

4. The office shall undertake studies on
the occupational safety and health of
work places and facilitates training

for its implementation in the office.
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46:- Waxyeelada Jidheed/Laxaad

La’aanta

1. “Waxyeelada Jidheed/Laxaad
La’aanta”waxaa loola jeedaa
waxyeelada ka soo gaadha
shagada ee wiigaysa ama ad
ku waaydoAwoodda lagu
shageysan karo.

2. Saamaynta Waxyeelada Jidheed
ama laxaad La’aantu waxay
nogon karta mid ku
meelgaadh ah, mid muddo
gaaban jirta oo daa’im ah

ama muddo dheer
saamaynteedu jirto.
47:-  Waxyeelada _ Jidheed ee

Muddada Gaaban

“Waxyeelada Jidheed ee Muddo
Gaaban”waxaa loola jeedaa
waayidda muddo cayiman guud
ahaan ama gayb ahaan Awoodda
lagu shageysan karo.

48:- laxaad la’aan qgayb ahaan
daa’im ah

“Laxaad la’aan ahaan

gayb
daa’im ah” waxaa loola jeedaa

shagaalaha Waxyeelada ama

dhawaacu soo gaadhay  marka

dhawaacasi yahay mid wiigaysa

Awoodda lagu shageysan karo

oo aan wax daawo ah loo heli
Karin.
49:- laxaad la’aanta dhamay-

stiraan ee daa’im ah

“Laxaad la’aanta dhamays-

tiraan ee daa’im ah” waxaa

loola jeedaa shagaalahaay
shagada ka soo gaadhay Laxaad
la’aan dhamaystiraan oo daa’im
ah taasi oo ka hor istaagaysa
inuu gabto noockasta oo shaqo
leh ama wax

mushaahar S00

Saar dhagaale.
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46. Principle of Disability

1. “Disablement” means any
employment injury as a consequence
of which there is a decrease or loss of

capacity to work.

2. The effects

temporary disablement,

of disablement are
permanent
partial disablement, permanent total

disablement and death.

47. Temporary Disability

“Temporary disability” means a partial
or total loss of capacity to work a limited

period of time.

48.Permanent Partial Disablement

“Permanent  partial disablement”

means incurable employment injury

decreases the injured worker’s capacity.

49, Permanent Total Disablement

“Permanent total disablement” means
incurable employment which
the

engaging in any kind of remunerated

injury,

prevents injured worker from

work.
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50:- Faa’iidooyinka Caafimaad

ivo Fasaxa Dhaawaca

1. Xafiisku waa inu shaqaalaha

dhawaac ka soo gaadhay
shagada u ka bixiyo
kharaashaadka hoos ku cad
ee daaweynta Caafimaad:

b. kharaashadka Daaweynta
caafimaadka guud,iyo
midka takhakhuuska gaarka
iyo Qaliinada kala duwan.

t. kharaashaadka Cusbitaalka
iyo daawooyinka,

j. Qaybaha samayska ah ee
loo geliyo qofka waaya
xubno jidhkiisa kamid ah
ama qaliinada la xidhiidha
isku xidhka lafaha iyo
murugyada.

2. Daaweynta Caafimaad ee
lagu sheegay Qodob
hoosaadka (1) ee Qodobkan
waxaa bixin kara xarun
caafimaad o0 gaar loo
leeyahay marka adeegga
caafimaad ee loo
baahanyahay aan laga heli
karinXarumaha Caafimaadka
ee Dawladda.

. Shaqaalaha xafiiska ee
dhaawac kasoo gaadho
shagada waxaa la siin fasax
leh  mushahar iyadoo |la
tixraacayo Cadeynta
dhakhtarka ee la siiyay ilaa
inta uu kasoo bogsanayo
dhaawaca o0 lagu cadeyn

doono Cadeyn dhakhtar ama
lagu dhawaagayo inuu si
daa’im ah u laxaad belay,
hadii lagu dhawaaqo in
shaqaaluhu u laxaad beelay
si aan kasoo kabasho lahayn
waxaa la siin faa’iidooyinka
lagu xusay Qodobka 51%% ee
x/nidaameedkani.

. Hadii shaqgaaluhu si kas ah
dib ugu dhigo kasoo
kabashada dhaawaca isagoo
aan daaweynta sidii loogu

talogalay u gaadanayn waxaa
laga joojin faa’iidooyinka
Caafimaad iyo fasaxa lagu
sheegay Qodob hoosaadyada
(1) iyo (2) ee Qodobkan.
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50. Medical Benefits and Injury Leave
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1. The office shall cover the following
medical expenses incurred by the

employee due to employment injury:

A. general and special medical
treatment and surgical care
expense;

B. hospital and pharmaceutical care

expense;

C. Any

orthopedic appliance expense.

necessary  prosthetic  or

2. The medical treatment to which an

injured civil servant is entitled
pursuant to sub-article (1) of this
Acrticle shall be provided by private
medical institutions where the
treatment in question could not be
medical

provided by public

institutions.

3. Any employee who has sustained an
employment injury shall be entitled
to injury leave with pay until he
recovers and resumes work or until
it is medically certified that he is
permanently disabled; however, on
the event of medical determination
that the employee is unable to work
permanently, he shall be entitled to
the benefits provided for under

Article 51 of this Regulation.

4. Where the employee intentionally
delays his recovery not following the
treatment properly or by his non
observance of doctor’s instructions,
his entitlement of medical benefits
and leave under sub — Article (1) and
(2) of this Article shall cease.



X/nidaameedTirsi 5/2011 Bog 36

LN #PC 5/2011 1% 36

Regulation No. 5/2019 Page 36

51:- Hawlgabka

. Hanaanka bixinta
kharaashyada daweeynta ee
lagu sheegay hab wafaagsan
farqada 1°*° ee qodobkani
xafiisku wuxuu ka soo saari
awaamiir fulineed.

Laxaad

la’aanta ivo

magdhawga dhawaaca

. Shagaalekasta oo dhaawac
laxaad qayb
daa’im ah ama Guud ahaan

la’aan ahaan

daa’im ah kasoo gaadhay
shagada  waxaa la  siin
xuquugaha iyo
faa’iidooyinka lagu xeeriyay
Sharciga Hawlgabka
shagaalaha dawladda.

. Dhaawacyada aan keenayn in

shagaaluhu wax shaqo ah
gaban kari waayo
mustaqbalka laakiin sababa
in la gooyo ama Kkala
dhantaalo xubnihiisa

muhiimka ah ama mugalkiisa
waxaa laga soo gaadi Laxaad
la’aan qayb ahaan daa’im ah,

marka la go’aaminayo
bixinta Xuquugaha
magdhawga iyo

faa’iidooyinka kale ee wuu
helayo shagaaluhu.

. Hanaanka Qiimaynta heerka
dhaawaca shaqaalaha ka soo

gaadha shagada ee lagu
xeeriyay bayaanka
Hawlgabka shaqgaalaha

dawladda ayaa dhagangal ku
nogonhirgalinta godob
hoosaadka (2) ee Qodobkan.

. Hadii shagaaluhu u
geeriyoodo dhaawac kasoo
gaadhay shagada awgeed,

hab wafaaqsan sharciga ku
haboon ee Hawlgabka ayaa
dhaxleyaasha lagu siin
Hawlgabka Laxaad la’aanta.
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The office may issue
implementation directives regarding
the payment of medical expenses
referred to in sub-article (1) of this

Atrticle.

51. Disability Pension and Gratuity

1.

Any employee who has sustained
permanent total or partial disability
due to employment injury shall be
entitled to benefits provided for in

the public servant’s pension law.

Injuries  which, although not

resulting in incapacity for work,

cause  serious  mutilation  or
disfigurement  of the injured
employee, shall be considered

permanent partial disablement, for
the purpose of payment of

compensation and other benefits.

The assessment of the extent of

employment injury under public
servant’s pension proclamation shall
also apply for the implementation of

sub-article (2) of this Article.

Where an employment injury
resulted in the death of the employee
the survivors shall receive gratuity

provided in the relevant pension law.
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52" Cashuur dhaaf

Lacagta ama kharaashaadkasta oo loo
bixiyay hab waafagsan Qodobka 51%¢
ee x/nidaameedkani lagama jarayo wax
cashuur ah islamarkaana looma gosan
karo Qaan gaab isku tuur ah ama looma
wareejin karo gaanlayaasha.

53:- lacagta Magdhawga oo Laga
Dalbado Cid Saddexaad

1. Haddii dhaawaca shaqaalaha
soo gaadhay ay sababtay
khalaad ay leedahay cid
saddexaad, Xafiisku waxa uu
ka Qaan dhaban karaa
Kharaashka uu ku bixiyay
dhaawaca shagaalahaas cida
saddexaad ee sababta u ahayd
dhaawaca.

2. Haddii shagaaluhu uu ka helo
magdhaw cida saddexaad ee
sababtay dhaawaca, xafiisku
waxa uu ka jari Kkaraa
kharashaadkii uu ku bixiyay
hab waafagsan fargada (1)
iyo (2)ee qodobka 51%¢
Mushaaharka shaqaalaha,
hadii cadadka magdhawga ee
cidda sadexaad ay siisay
shagaalaha uu ka yar yahay
kharashka uu xafiisku hore u
bixiyay, inta dheeriga ah
waxaa Xafiisku ka

gaandhaban cida sadexaad.
QEYBTA SIDEEDAD

QIIMAYNTA WAXQA-
BADKA IYO DHIRIGALINTA

54:- Qiimaynta Waxqgabadka

52. hMMNC 11 hhae P}

MU L70 A%PX 51 oowldt
Po9.L7 ML hINC 19 LIPSA:
ATSU9° 065 ALH @RI
NIFFerE Ad1h ®LI° QAo
ALOTANL D hLTAI®::

53. h#’0td @17 OATLmeP  ThYi

h&eg

1. MwetEm- AL PLLOM 15T

oty o1y T4t et
PRLO  AIRVPY  aorlf vk
&k et AawdtE o
oMo o®n, oMy 18E7
neLN@m 17 ha PaomfP ao-
LGLPN::

. W@ TSR hWeLONT @17

N P hbA AR aorlf ok
LY LHATPE 51 (1) AS (2)

aow /o LOND7 O,
hwé+sm- LooH AL
LPIAN:: e w i tgm-

¢HPNA®- Phvl oomy avrbP
0 hoMo- osn, £10 P
ARYET gl Ok hPOHEor
@17 oomPP LTAN::

10 A W D

P24 h4.909° 9°HSS “911.P

54. $/7¢ hé907° NS

shago

1. Ujeedada loo samaynayo
giimaynta Waxgabadku
iyadoo ay tahay mid
saleeysan qorshaha shaqo
ayaa loola golleeyahay:
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52. Exemption from Tax

Any payment to be made pursuant to
Article 51 of this Regulation shall be
exempt from tax and may not be
attached, deducted by way of setoff or

assigned by the beneficiary.

53. Claims of Compensation from

Third Party

1. Where the injury sustained by the
employee is caused by the fault of a
third party, the office shall be entitled
to claim compensation from the third
party an amount equal to the expense,
which it has incurred due to the
injury.

2. In the event that the employee
receives compensation from the third
party who caused injury, the office
may deduct from the salary of the
employee the expense incurred
pursuant to Article 51 sub-article (1)
and (2) of this Regulation. Where the
amount of compensation received by
the employee is less than the cost
incurred by the office, the office can

claim the difference from the third
party.
PART EIGHT
PERFORMANCE

EVALUATION AND
INCENTIVE

54. Performance Evaluation

1. The purpose of performance
evaluation shall, based on work

plans, be to:
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b. In loo suurto geliyo
Shagaalaha inuu u guto
waajibaadyadiisa hab

waafaqsan Tayadii, Tiradii,
Waqtigii iyo Kharashkii loo
goondeeyay.

. In si joogto ah loo giimeeyo
waxgabadka Shaqgaalaha si
loo ogaado Meelaha wuu
dhaliisha ku leeyahay iyo
meelaha uu ku
wanaagsanyahay Si
waxgabadkiisa mustagbalka
loo hagaajiyo.

Si loo ogaado Baahida
Tababar iyo Sixitaan ee
Shagaalaha.

. si loo fuliyo dhirigalin iyo
abaalmarin  ku saleeysan
natiijo waxqgabad.

Kh.Si hogaaminta xafiiska

loogu fududeeyo
macluumaad xagqgiiigda ku
salaysan si ay u gaadhan
Go’aano maamul.

55. Tabaha fulineed ee giimaynta
waxqgabadka shago

1. Tabaha fulineed ee xafiisku

u abuurayo hirgalinta
Qiimaynta Waxqgabadka
wuxuu noqon hanaan Kku
jango nidaam Kku salaysan
Cadcadaan iyo Cadeymo
dhab ah.

. lyadoo aan lagu xadgudbayn
arrimaha lagu xeeriayay
fargada laad ee qodobkani
nidaamka giimaynta ee
xafiisku wuxuu ku aadanaan
00 diirada lagu saari:-

b. si loo suuragaliyo
xagiijinta shagada dhabta
ah ee la gabtay oo la
barbardhigay miisaaniyada,
wakhtiga, baxaada shaqo
iyo tayada qorshaysneyd;

dardargalinta iyo kor u
gadiida wada shaqgeeynta
kooxeed iyo dhirigalinta
iyo tartansiin ka dhaxaysa
shagaalaha wada shageeya.
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A. To enable employees effectively
discharge their duties in accordance
with the expected level, quality

standards, time and expense.

B. To evaluate employees on
continuous basis and identify their
strengths and weaknesses with a
view to improve their future

performance.

C. To identify training needs of

employees.
D. To give reward based on result.

E. To enable management to make its
administrative decisions based on

concrete evidence.

55.  Procedures of performance

Evaluation
1. Performance evaluation procedures to
be established by the Office shall
enable to achieve performance results
that are transparent and objective. .
2. Without prejudice to the provision of
sub-article (1) of this Article the
performance evaluation system of the
office shall be designed to:
A. enable the verification of actual
performance results in comparison
with the planned budget, time,

volume and quality;

B. promote team spirit and group

motivation among employees; and
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3.

1.

. Hanaanka

kor u gadiida tartanka
caafimaadka qaba ee ay
wadaagan shagaalaha wada

shageeya iyo waxgabadka
hay’aadeed.
suurtogalinta  giimaynta
sameeynta natiijada
waxgabad ee lagu
guulaystay iyo shagooyinka
isasaaran.
Qiimaynta waxqabadkii
waxay xaqiijin karta hiigsiga
waanaga fiican ee
waxqgabadka wadareed iyo
shakhsiba ee shaqgaalaha
dhexdooda, wuxuuna noqon

kara mid ku saleeysan qaab
shakhsi ahaaneed.

. Shagaalaha dhamaystay
mudadii  tijaabada waxaa
masuulka u hoostaga ku

giimayn qgaab todoobaad leh
ah, bile ah iyo lix bilood.

. Shagaale kasta oo natiijada

giimayntiisa waxqgabad ayna

ahayn mid heer fiican ah,
waxaa la siin talo bixin,
tabaabro iyo bedeelaad iwm,
iyadoo hadba la eegayo
cagabaadaha haysta ee ugu
wacan hoos u dhaca,
haseahaate, haddii natiijada

giimayntiisa labaada wareeg
ee Xxiga ay nogoto mid aan

lagu ganci Karin, xafiisku
wuxuu gaadi kara
talaabooyin gaadhsiisan hoos
u dhigis ilaa shago Kka
caydhiin.

. Natiijada giimaynta had iyo

jeer la sameeyo waxaa lagu
xafidii galka gaarka ee
shagaalaha.

56, Abaalmaarin

Xafiisku shagaalaha ama kooxda
mudada sanadka ku guulaysata
natiijo sare 0o waxgabad wuxuu
dhamaadka sanadka siin
Abaalmaarin.

bixinta
waxaa loo mari
xafiisku soo saaro.

abaalmaarinta
awaamiirta u
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C. Promote healthy competition among

D. Enable

3.

. The

employees and teams and improve

institutional performance result.

impact  assessment  of

performance results among

successive and interrelated tasks.

The performance evaluation shall
ensure the realization of collective
and individual advantage among
employees and may be made on

individual or team basis.

. The performance of every employee

who has completed his probation
period shall be evaluated every week,
month and six month by his

immediate supervisor.

Any employee with unsatisfactory
performance shall be made to get
advice, training, transfer etc.
depending on the identified limiting
cause. However, if his performance
evaluation result is unsatisfactory for
two consecutive evaluation periods,
the office may take measures ranging

from demotion to dismissal.

result of the performance
evaluation shall be documented in the

employee’s personnel record.

56. Incentives

1.

The office may pay incentives each
year to employees or teams who

excel of annual performance.

The office may issue directive on

the payment of incentives to

employees.
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QAYBTA SAGAALADA

JOOJINTA iYO KORDHINTA

MUDDADA ADEEG BIXINTA

1. lyadoo

57 Shago ka tegista ku saleeysan

rabitaanka

sugan  yihiin
ku cad
sharcigu

ay
waajibaadyada
heeshiiska ama
xeeriyay, Shagaale kasta
isagoo bil ka hor xafiiska
goraal ku ogeysiinaya waxa
uu si rabitaan ah uga tegi
karaa shaqada markuu doono.
. Shagaale kasta oo aan
isagoon xafiiska ku wargalin
mudada bisha ah ee lagu
tilmaamay fargada (1) ee
godobkani shagada ka taga,
madaama u ku guuldaraystay
waajibaadkiisi iyadoo hadba
la eegayo waxyeelada
xafiiska ka soo gaadha waxa
uu u goolanyahay oo lala
tigsan cigaab iyo madaniba.

. Hadii Booska shagaaluhu uu
ka tegayo aan su fudud loo
buuxin Karin, iyada 00
heshiis lala samaynayo cida
uu u shagotegayo waxaa
shago ka tegistiisa dib loogu
dhigi kara muddo aan Kka
badnayn saddex bilood oo ka
bilaabanta maalinta uu soo
codsado shaqo ka tegista.

Sababola Xidhiidha bukaan oo

shagada looga tago

1. Hadii shagaalaha dawladdu
kusoo noqon kari waayo
shagada waqtiga lagu

sheegay Qodob hoosaadyada
(2) iyo (4) ee Qodobka 272
ee x/nidaameedkani waxaa
lagasoo qaadi inaanu sii
gudan Karin waajibaadkiisa
waxaana laga eryi shaqgada.

. lyadoo ay sideeda tahay
arrimaha lagu xeeriyay
Qodob hoosaadka (2) ee
Qodobka 51%%e
x/nidaameedkani hadii uu
dhaawacashaqaalaha S00
gaadhay caafimaad ahaan la
xagiijiyo inuu si aan kasoo

kabasho lahayn wu laxaad
beelay shagada waa laga
eryi.

57.

1.

3.
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PART NINE

TERMINATION AND EXTENSION

57

1.

58.

OF SERVICE

. Resignation

Without prejudice to the obligations
provided in laws and contracts any
employee may, by giving a one
month prior notice, resign at any
time. However, that the office may
release him prior to the end of the
notice period if it can easily replace

him.

Any employee, who has terminated
his service without giving a one-
month prior notice, provided in Sub-
Article (1) of this Article, may be
and criminal

subjected to civil

liability.

Where the service of an employee is
indispensable and he could not be
replaced easily, the Head of The
Office may delay his release for a
period not exceeding three months

including the date of application.

Termination Due to IlIness

Where an employee is unable to
the
specified under Article 27 (2) and
(4) of this Regulation, he shall, be

deemed unfit for service and be

resume work within time

discharged.

Without prejudice to the provisions
of Article 51 (2) of this Regulation,

where an employee who has
sustained employment injury is
medically  determined to be

permanently disabled, his service

shall forthwith be terminated.
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3. Haddii Shagaalaha | 3. fan-h¢-
dhamaystay mudadii
tijaabada u diido in loo
bedelo hab waafagsan Qodob
hoosaadka (3)(t) ee Qodobka
11%9  ee  x/nidaameedkani
shagada ayaa laga eryi.

59 shado ka caydhiinta ay kalifto
karti daro

LHho-7 £ma e
Paodf Wk wirtd Ol L7910
arPx 11 100 WX (3) /0
aow (-

3. If an employee who has completed
his probation does not agree on the
transfer that could be undertaken in
accordance to Article 11 (3) /A/ of

this Regulation, his service shall be

N°%.é.0ao@  HO-®O-C

2A0FON9T9T hvd- SOSNTA::
terminated.

59. 0FA-F °Tih °n2ft h”¢- | 59, Termination on Grounds of

1. Shagaalekasta oo ka tirsan NAZPASOT -
Inefficienc
xafiiska 00 dhamaystay SETciency
mudada tijaabada ah ee Pao-né- L7 emG+e | 1. The service of an employee who has
isagoo adeegsanaya

agoontiisa iyo Kkartidiisa oo
dhan la siiyay tabobaro kala
duwan la xaqgiijiyay in
waxqgabadkiisu liito ama aad
u hooseeyokarti daro awgeed,
shagada ayaa looga eryi.

. Shagaalenimada shaqggalaha
waxaa sababo la xidhiidha
karti daro awgeed, shaqda

looga eryi kara haddii
natiijada giimaynta
waxqabadkiisa shaqo ee

sadeexdii giimaynood ee isku
xigtay ay ka hooseeyso heer
dhexe iyadoo aan la eegayn
dhamaan dadaalka agooneed
iyo tamartiisa oo dhan u

adeegsaday fulinta
wajibaadkiisa shaqo.
. lyadoo ay sideeda tahay

arrimaha lagu sheegay Qodob
hoosaadka (1) ee Qodobkan
shaqgaalaha giimaynta
waxgabadkiisu shago aad u
sareeyay gqiimayntii shanti
sano ee isku xigtay,haddii
sadex qiimaynood o0 isku
xiga aanay natiijada
giimaynta waxqgabadkiisu
nogon mid aad u hooseeya
afar giimaynood o0 isku
xiga, karti daro awgeed,
shagada loogama eryi karo.

. Shaqo ka eryida shagaalaha
dawladda ee lagu sheegay
godob hoosaadyada (1) iyo
(2) ee Qodobkanwaxa loo
fulin hab waafagsan
Qiimaynta waxgabadka
shagaalaha ee ku cad
Qodobka 55aad ee
x/nidaameedkani.
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completed his probation period may
be terminated due to inefficiency
where his performance evaluation
result indicate his inefficiency and
has shown no improvement after
being given appropriate capacity

building training.

. The service of an employee may be

terminated due to inefficiency where
his performance evaluation result is
below satisfactory  for  three
successive evaluation periods despite
exerting all his knowledge and

ability to accomplish his work.

Notwithstanding the provisions of
Sub-Article (1) of this Article, an
employee whose evaluation result is
above satisfactory for five successive
years may not be dismissed on
grounds of inefficiency unless his
performance result becomes below
satisfactory for the following four

successive evaluation periods.

. The termination of service of an

employee under Sub-Article (1) and
(2) of this Article shall only be
effected for the achievement of the
purpose of performance evaluation
under Article 55 of this Regulation

where it is deemed necessary.
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1. Shagaalaha

60° Shago Ka Tegista ay Sababto

Arrimo Ka Baxsan Awoodda

dhamaystay
mudada tijaabada Haddii uu
ka maqnaado shagadiisa
sabab la xidhiidha arrin ka
baxsan Awoodiisa waa inuu
xafiiska ku soo wargaliyo
muddo bil gudaheed ah.

. Xafiiska hab
Qodob

Qodobkan ay soo gaadhay

wafaaqgsan
hoosaadka (1) ee
warbixinta sababaha uu
shagaalahu soo gudbiyay
Kadib marka masuulka sare
ee xafiisku ama masuulka
kale ee loo wakiishay uu
xaqiijiyo in sababta
shaqaalahasi shagada uga
maganyahay ay tahay mid ka
baxsan awoodiisa waa inuu
booska uu shaqgaalahaasi ku
gornaa kadhigo mid banaan
muddo lix bilood ah oo u
sugo. Haseahaate hadii uu
shagaalahasi muddo lix
bilood ah u shagada kusoo
geli waayo shagada ayaa laga
eryi.

. lyadoo ay jiraan arrimaha
lagu xeeriyay farqada(2) ee
godobkani, haddii shagaalaha
shagada uga maagna sabaabo
la xidhiidha xadhig awgeed
muddo ka badan lix bilood u
keeno cadayn tilmaamaysa in
lagu waayey, xafiisku
shagada ay ku soo celin
wuxuuna ku meelayn
booskasta isagoo qaadanaya

mushaaharkiisii hore;

60. ha®I° NAL NP1 °n2PT hhd-

60. Termination due to Force Majeure

Situations
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An employee who has completed
probation and is absent from work
due to force majeure, shall inform
the situation within one month to
the Office.

The Office that has received the
reasons of absence of an employee
in accordance with Sub-Article (1)
of this Article shall, after verifying
the validity of the reason, keep the
post of the employee vacant for six
months. Provided, however, that the
service of an employee may be
terminated if he is unable to resume

work within the six months.

Notwithstanding sub-article (2) of
this Article, if a civil servant who is
absent from work due to detention
for more than six months produces
an evidence of his acquittal, the
office shall reinstate him on any
vacant position by maintaining his

previous salary.
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. lyadoo ay sideeda tahay
arrimaha lagu sheegay Qodob
hoosaadka (1) ee Qodobkan
shagaalaha dhamaystay
mudadii tijaabada ee shagada
ka maqnaada toban cisho oo
ah maalmo shaqo oo isku
xiga sabab aan la garanayn
awgeed, waxaa loo dhejin
baafin laba jeer oo midkiiba
toban cisho yahay kadib
hadii uu ku iman waayo
shagada ayaa laga eryi.

. Shagaale kasta oo ka tirsan
xafiiska 00 la
baafiyayogaysiiska loo soo
dheejiyay hab  wafaaqgsan
fargada (4) ee Qodobkan
haddii u laga bilaabo
maalinta ugu horeeysay ee u
shagada ka magnaaday bil
gudaheed u ku yimaado
iyadoo sideeda tahay
talaabada maamul ee
masuulka sare ee xafiisku ka
gaadi karo iyadoo la
baadhayo sabaabta u shagada
uga maagna shagada ayaa dib
loogu celin.

. lyadoo ay sideeda tahay
arrimaha lagu xeeriyay
farqada (4) ee qodobkani,
madaxa  xafiiska ee ay
khusayso ama kusimihiisu
waxay shagaalaha ku
yimaada lix bilood gudaheed
isaga 00 keenaya cadeyn

tilmaamaysa inuu ku magnaa
sabab ka baxsan Awooddiisa
waxaa lagu meelayn boos
kale oo lamid ah midkii uu
ka shageyn jiray.

. Shagaalaha ku jira mudada
tijaabada ee shagada kaga
maqgnaada sababo ka baxsan

awoodiisa haddii muddo ka
badan bil u ku soo gali
waayo goobtii shaqo,
shagada ayaa laga eryi
iyadoo  aan la  raacayn

talaabooyin dheeri ah.
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witg - né- ePLNTT

N8 NavaoCaoC PoLONLMD-
aNt8LeP  ACI°E  A7L1TmNe

s oL L@ hAr8.ovAN
LLLIN::
fav-n¢- 2h@7 LAMG PP

Paorlf Wk wWets  hadye
NAL a1 9°n281T ha?e oC
ML N 7e- MF@ AL WA+
AT P1-PCoT e
a0 SRLAAN::

4. Without prejudice to the provision of

Sub-Article (1) of this Article, when
an employee who has completed his
probation is absent from his work for
ten consecutive working days due to
unknown reasons the Office may
terminate the employment after
calling him in two notices in ten

days’ interval.

. An employee who has reported to

work pursuant to the notices made in
accordance with Sub-Article (4) of
this Article, if reports to work within
a month from the first day of his
absence shall, without prejudice to
the administrative measure that may
be taken by the head of the office
upon examining the reasons of his

absence, be reinstated to his position.

. Notwithstanding the provisions of

sub-article (4) of this Article, the
Office may reinstate the employee to
his job if the employee applies for his
job within six months after the
of his

produces sufficient evidence to prove

termination employment,
that his reasons of absence was due to
force majeure and there exists a
similar vacant position within the
Office.

The service of an employee who has
not completed his probation shall be
terminated without any additional
formality, where he is absent from
work for one month due to force

majeure.



X/nidaameed Tirsi 5/2011 Bog 44 L7l £TC 5/2011 1% 44 Regulation No. 5/2019 Page 44

61. ka Nodgoshada Bilaa 61. LATINMIPEL Cr°4 DA? 61. Termination of Contract of
Digniinta ah ee NATILLT Employment without Notice
Shagaalenimada . .

1. wetgEm  entatr 4090 | 1 The office shall be entitled to

1. Xafiisku heeshiiska TS ool Phde @0 terminate a contract of employment

shagaalenimo wuxuu ku

) CATINMIPEL TILT LTAA:- on any of the following grounds:
ara

burin jiritaanka

mid ah v/.

A. Submission of false educational
midkasta oo ka oo/ @-0T APmC OL9°

qualification or work experience or

sababaha hoos ku cad; ntemd nz.A ?hak _
B - any other false document during
b). haddii g/socodkii CTIUCT MLI° oL AICE
B the process of employment or
shaqgaalaysiinta u YA me.9° YGH D-I°
thereafter;
keensaday cadayn Chivl Y€ hebln:

waxbarasho ama khiibraad | . o 019 ave ho-# hme.: | B. Destroying, erasing or altering any

shago oo been abuur ah. heAl @BI° hded:

documents of the office;

t). haddii u si ula kac ah u
d/. Pao/bET  ®LIC PV . .
burburyo, masaxo ama ] C. stealing or robbing the money or
baabiyo dhokumeentiyada WALLNET DRI PTINICTS property of the office or that of his
xafiiska; @I ChFILTT THA L9 colleague or a guest;

LT e @LI° hHLé.:
/. WO (D 0 OLI° D. taking or giving or soliciting bribe;

j). haddii u xaado ama boobo

lacagta iyo hantida
i T IAE  hhe0A @89 ham N
xafiiska, dadka ay wada & E. imprisonment due to fraud, theft,
shageeyan ama mida @RI WIRNMO- hnPe: deceit, breach of trust or other
martida xafiiska. w. hoo/bk e 2C NFLLeH similar offence in connection with
x). haddii qof ka gudoomo ama L7 ni.v M-6h, the office’s work or otherwise;
weeydiisto laaluush; NBNCNC NNCH T3
kh). Haddii sabaabo la N9940AT AP 197724 . inflicting damage to the office’s
xidhiidha . khlyaamf), DL NAA Famdde @IEA property or harm to the office’s
xaatooyo, isdaabamarin staff, client or guest or attempting
. TACLNT hFwi:
ama amaano lunsi oo la to inflict such damage or harm;
xidhiidha shaqooyinka | & Moo/l HLT ©LF” Noo/k
xafiiska awgeed, xabsi lagu Wt CTINICTT LI . forging signatures of the office’s
xukumo. A% AL T AN ST officials or using the office’s seal
d). Inuu burbur soo gaadhsiiyo . .
. . NeLA MRI° A%1L L0 hI°hd.: for personal or third party gain;
hantida Xafiiska o0 ka
timaada taxadardarrada 0. N9NaeON C506PTT LCM .. . ,
. giving or revealing the office’s
shagaalaha. ntmeao  ®LI°>  Cao/(k7 ) ]
haddii b b confidential documents to
r)-haddiiu  been  abuuro T AT OLRI° AAA : :
saxeexa iyo shabaadaha unauthorized  persons  without
. _ . @17 TPI° 1PA: .
xafiiska iyo Masuuliyanta getting the necessary approval from
xafiiska. A “LTER Uty oo/t the relevant managerial staff of the

s).xogaha iyo dhokumeentiyada

xafiiska oo u iyadoo loo
fasaxin u siiyo
sheego cid aan awood u
lahayn.

ama u

N12T  A700 hao- Pr7e-or
A6, ALPNA
AZ1eaohnt@ @17  AANE
nom L9 hoams:

aogo/, @

office;
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Sh/. Isagoo dano shakhsi ama
danaha cid kale awgeed
hab

dhaganka iyo tuubta shaqo

uga talaabsada
ee xafiiska u yaala.
c. isagoo iska diida inu gabto

wajibaadkiisa shaqgo ee ku

cad shago qeexista la
siiyay.
dh. Inuu meelka dhac la

xidhiidha Galmada uu ku
kaco isagoo jooga goobta
shagada.
g. Inuu ku kaco fal kale oo
Anshaxa ka dhan ah oo leh
culays lamid ah arrimaha

lagu sheegay Qodobakan.

62. Burinta Shagaalenimada
Qofkasta oo ku

shaqgaaloba

isagoo keensaday cadaymo
khiibraad

ah ama

waxbarasho ama

shaqo oobeen abuur
gaab balmarsan awaamiirta ku
soo baxday hirgalinta xeerkani
iyo
masuulka

nidaamyada kaleba,

sare ee xafiisku

wuxuu burin shaqgaalenimadiisa.

63. Shagaale dhimis

1. Shagaalekasta oo xafiiska ka

tirsan waxaa lagu

samaynkaraa shaqo dhimis

marka:

b.Booskiisii shaqgo la
baabiiyay,

t. marka xafiiska la laabo;
j. marka u jiro shagaale xad-
dhaf ah ;

Marka ay suurtogal noqon
waydo in dib u meelayn lagu
sameeyo uu shagaalahu iska
diido inuu gabto boos ka
hooseeya derajo ahaan midka
uu ku goranyahay.

¢/, AN ©LI AYOTE @17
PPy NAe +Tanng oy
Pao/0 kT Awdé-C N4-AN:

0. nx v 0-ron@- ¢ HCHC
aow/lt o0 e R
NAZ0ATTTE hAwé-:

+. hde 03 AR PP PP
nd.0ao:

T/. v 700 A7PX OFHLHST
T4AT hé909° AfOF Thé.L
o8 +H00é hPy:

62. $TC7 hAaeOlH

Pchivt  CTIVCT @RI Pe

AL TINCE NU1PLN @R
0T NAAD (@ ©LI° LVTT
Ll e LT ATINLA”
CULoMN®7  ogvavdf @B MA
MNGFD19° hT NovTANG ¢14.0a
PTC Naosf Nk PNAL DAL

0L Ntmne SALHA::

63. WetE7 hhaodin

1. 15 @9°
Wity

Cao iy -k

vl. 076 aof- ANLHE

0. aorsf Nk ANDE

/. TCE Pam PN ASCE
MLV 27N  oowld  AooLALA
naAFA @LY° wirFm- HP A
Pl RLE AL Aol LPLE

AT hvd BASNIAc:

I. violating the proper work practice
of the Office for personal or third

party gain;

J. refusing to carry out his duties as
per the job description given to
him;

K. committing sexual violence at the

place of work;

L. passing a decision which hurts the
office in violation of the office’s
policy and work procedure or

abusing of power;

M. deliberately obstructing work or

collaborating  with  others in

committing such offence;

62. Nullification of Appointment

Any appointment obtained on the basis

of false representation regarding

educational qualification or work
experience or made by unauthorized
person or in contravention of this

Regulation and directives issued
hereunder or any other law shall be
nullified by the decision of the Head of

the Office or his representative.
63. Retrenchment

1. Any employee shall be retrenched

where:
A. his position is abolished,;
B. the office is closed; or
C. redundancy of man power is created,;

And where it is not possible to reassign
him in accordance with this Regulation
or where he is reluctant to accept a

position of a lower grade.
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dhimista loo
sameeyo hab
godob hoosaadka (1)(J) ee

godobkan waxaa

2. Shaqgaale

waafaqgsan

la samayn
marka la xaqiijiyo in
shagaalaha
iyo
hooseyso

waxgabadkiisa
aqoontiisuba ay ka
mida shagaalaha
kale ee ku qoran boosaska ay
isku derajo yihiin.
64. Sabaabo la Xidhiidha Anshax
xumo oo shaqgada looga

eryo
1. Shagaale kasta oo ka tirsan

xafiiska waxaa shagada laga
eryi:-

b. haddii hab wafaagsan qodob
hoosaadka (1)(d) ee godobka
77%% ee x/nidaameedkani la
mariyay ganaax Anshax xumo.

t. haddii
xubinka aan hab wafaagsan fargada
(2) ee godobka 83 ee

xeernidaameedkani

Go’aanka laga gaadhay

gaab racfaan

lagu sixin ama burin.
2. Haddii ganaaxa hoos loo dhigay

ama lagu buriyey racfaan laga

bilaabo maalintii go’aanka laga

gaadhay mushaaharkii aan la siin ee
u hadsanaa 0o aan lahayn wax

dulsaar ah ayaa la siin.

65. Hawlgab

1. Shagaale kasta oo ka tirsan
xafiiska 00 aan hab
wafaaqsan qodobka 69%%¢ ee
x/nidaameedkani aan loo
kordhin mudada adeega waxa
uu hawlgab noqon isla
maalinta ugu dambaysa ee
bisha ugu dambaysa ee uu
gaadho da’da Hawlgabka,
shagadana waxa laga joojin
iyadoon loo baahan nidaam
kale oo dheeriya.

2. NNV A7PA 200 hrbk (1) I/
aow 7| P14 CrLLLID
wetgEm oo rdf bk @07
Ntaovivif, ¢/7¢- anfAl AL hir
AT W T OC  NLSRC

0wo  Foer

HP+HE aotPr ALLIIT 10+

a”~¢e  omkq

64. NANTAT I°NIeT  hrvée
hAaeasO-+

L5 ®-9° Cavrbf ok wits's

U/ M0 LN ATPR 77
AR (1) /e
PANTAT PO oINS
hS

A/ 2% med OV L3N ATPR
83 100 AIPR (2) oowlct
Pk COFALHAT T AT
NNl SR LMA::

700
aow

2. Wit ar eANLNT (114}
ng20% nFAdAAT aLI°
nHOZHAT  @AR@  hTAALOT
M E9°C  Aghdam  PPlar
Lao®H Aan £N DAL
LhéAPA::

65. N0£22  9°N1et  WINIMT}
NATIRLT

1. 15 ®9I° Caoprlf W wiAd
LY L7 AT+PX 69 aowlrl
WININE Wté-Hoo  NOHPC
7 ¢toNi@m PaoMLe HL,
neLANT Pavenldd ®C AS +7
e PATanIs 1-CYT
WAl AIBERLT LRLIN::

2. Retrenchment of an employee in
accordance with Sub-Article (1) (C)
of this Article shall be made when it
is proved that his performance and

lower  when

qualification  are

compared with other employees

holding the same position.

64. Termination of Service on

Disciplinary Grounds

1. The service of an employee shall be
terminated where:

A. A disciplinary penalty under
Sub-Article (1) /F/ of Article 77
of this Regulation is imposed on

him; and

B. The penalty is not revoked on
appeal made under Sub-Article
(2) of Article 83 of this
Regulation.

2. Where the penalty is mitigated or
revoked on appeal the employee shall
be entitled to without interest, the

his

withheld during the appeal.

payment of unpaid salary

65. Retirement

1. The service of an employee, whose

service is not extended beyond
retirement age pursuant to Article 69
of this Regulation, shall be
terminated on the last day of the last
month in which he attained the

retirement age determined by law.
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2. Hab wafaaqgsan fargada (1)
ee qodobkani Shagaale kasta
oo ka tirsan xafiiska o0
hawlgab awgeed shagada
uga tagaya ka hor inta una
gaadhin wakhtigii
hawlgabka waxaa saddex
bilood kahor maalinta uu
hawlgabka gelayo la siin
goraal lagu ogeysiinayo.

66° Shago ka tegista ku timaada

Dhimasho

1. Shagaale kasta oo ka tirsan

xafiiska shagaalenimadiisu
waxay joogsanaysa laga
bilaabo maalinta u
geeriyoodo.

. Shagaalaha  dawladda ee
shagada uga baxay isagoo
geeriyooday awgeed,
Mushaharka bisha u
geeriyooday 00
dhamaystiraan iyo lacagaha
kale ee lagu xeeriayay
gqodobka  23%9  (3) ee
x/nidaameedkani ee
fasaxyada una isticmaalin
waxaa la siin Lamaanihiisa
haddii aanay jirina

dhaxleyaashiisa sharciga.

. lyadoo ay sidooda yihiin
arrimaha lagu xeeriyay
sharciga ku haboon ee
hawlgabka shaqaalekasta oo
geeri awgeed, shagada uga
baxa waxaa hal mar oo
duudub ah la siin sadeex
bilood 00 mushaahar ah
xaaskii ama qoyskii ku
tiirsana ee u hadda ka hor
xafiiska la socodsiiyay/ka
warhayay.hase ahaate haddii
una hadda ka hor xaaska ama
goyska ku tiirsan una
xafiiska ka diiwaangalin
waxaa lacagta lagu bixin hab

wafaaqsan  go’aanka ama
cadaynta laga keeno
hay’adda ama maxkamada

awooda u leh.

2.

66.

1.

MY A& 700 AIPE (1)
aow/l il (ImdS  A“2L050T
Pl ® (ol werds medd
hovo-M)-1: hont oC 06T
NAZhsd A7%9.°0-Pa avfl i
AQT::

NP1+ 72T RIANNTT

ANTIRLP

MNE@I° ool Nk wWetd

Nt 7 B9 ANk
Ll
NNk e+ N et

gtkim wiots et oC
ao-f  Lao@i AT8U9° OHY
L AR 23(3)
ANTDNL 9o0 T OLGT 4P
PoLLA” NEP ATEC LTt

aow

eraC A% hAA®  AhOP
OLE BhéAN::

A0 nam- UV~ ch?
L1110 a%etmned re

NE®9° wetE N9 e
IR NERLT Qoo lf Nk
02 -G ANDPTa- P15C 35

e NN¢  L4H8L¢ AING
0AO0F  eat oC  Loval
A7 1h GhdAdA: T
PheC  ALF@T  @f9° NN
2994824 (LHANET ALhaoHIN
Pt ATRPY AN A

A R «CL 0 NTLAT
oW/l NRLM LAATIA::

The employee who retires in
accordance with sub-article (1) of
this Article shall be notified of his
retirement in writing three months

prior to his retirement.

66. Termination on the Ground of

Death

1. The service of any employee working

in the office shall be terminated on
the day of his death.

. The full salary for the month in which

a civil servant has passed away as
well as the payment referred to in
Article 23(3) of this Regulation for
unused annual leaves hall be paid to
his spouse or in the absence of spouse

to his legal heirs.

. Without prejudice to the provisions

of the relevant pension law, where a
civil servant dies, a lump sum of
payment equivalent to his three
months’ salary shall be paid to his
spouse or members of his family who
were dependent on him, and were
communicated, in writing, by him to
the government institution; provided,
however, that in the absence of such
communication of the spouse or
family members, the payment shall
be effected upon the production of
evidence given by a competent body

or court.
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67.

1.

68.

. Lacagta lagu bixinayo hab

wafaagsan fargada 3% ee

godobkani lagama jarayo wax
cashuur ah iyo qaadhaanka
hawlgabka islamarkaana loo
xaniii karo gaan.

Cadeynta Waayo Aragnimada
Shago
Shagaalekasta oo xafiiska ka
shageeyn jiray haddii u
sababo kala duwan awgeed, u
shagada ka teggo waxaa la
Cadeynta waayo aragnimada
shaqo oo lagu geexay nooca
shago, Muddada adeega iyo
mushaaharka uu gaadan jiray.

. Haddii shagaale u xaniibayo

waajibaad u saarayo heeshiis
tababar ama haddii u xafiisku dayn
ku leeyahay u joojiyo adeegiisa
wixii doonaba haa sabaabe, xaq uma
yeelanayo inu helo/la siiyo cadaynta
adeeg bixinta/ Cadeynta waayo
aragnimada shaqo ilaa u
keeno cadayn sheegaysa inu
guutay waajibaadkii laga
rabay.

. Sidoo kale shagaalaha shageeynaya

wuxuu xaq u leeyahay in la siiyo
marka u soo codsado cadaynta
waayo-aragnimada shaqo, cadaynta
damaanada, cadaynta hab dhaganka
anshax iyo cadaynta gacansiinta iyo
kuwa kale ee la midka ah.

. Fargada (2) ee qodobkani

dhagangal kuma ahaa shagaalaha
shageeynaya ee u baahan cadaynta

Waayo Aragnimada Shago.

Lacagta Ambabixinta

Shaqgaalaha dhamaystay
mudadii tijaabada ee loogu
dhimay hab waafagsan

godobka 6322 ee
x/nidaameedkani ee aan
maalinta shagada laga

dhimay lahayn wax hawlgab
ah waxa la siin:

4. MV  AFPR 700 ATPR (3)
oowldt PULAM@ e hNCS
nmldy  aPe> 11 LUPGA:
AT5U9° 065 AIC  @g9°
NIFFECrE ALH hGTAI::

67. PAIATNT 9°DhNC @i T+

1. AwetFo  PULAM®- e
AL PNNC LT witE
ALhG®-7 R (| PA1 2 e
ALTFY PAINTNT Hoo'r? AS
N.hé.na- eINl®-7 Lao®H
ATS U9 WININET PELmNTY
e PULIAR PhIAINT
Po°NNC ML T LAMPA::

2. CA2PAMGS @A %I 0L
oo 2l g 0t ?97.4.001
MGFm9° 0% LA Wl
N1 ®9° 9°n70T WININET
NeLCT Cm-A DL M7
NAavl Aao- @L9° hoS 11
ao P77 POLIAR TINEE W1 7Tk
&t P7¢ AL P90NC
®lP T ALOAM®D-9°::

3. weEFm NNd- AR AfA

ePOTST -G NG
hS PaoANN-T-7 180T
NteoAnt  “INLE ATSNAMO
OAmeP NAv-e 7177 oo
LGLPN::

4. PV ATPR 00 ATPR (2)
e AL APLA P74 AL
eoennc LbT ATLmeP
Wets 4971 AR

68. AMNINT OLLT OATLLAT
nege

1. Pao-n¢- 1Ho-7 £maee
Caorlf Wk we s MY L7710
a7Px 63 aow/lot (PO T e
ne- ntwsnts PG o
N+&imnt o0 Ml ANA
Lo18hé.N@- hP'1?

4. The payment under sub-article (3) of
this Article shall be exempted from
tax and pension contribution; and
shall not be subject to attachment or

setoff.

67. Issuance of Certificates

1. Where a service of an employee on
service is terminated for any reason
or where he so requests, he shall be
provided with a certificate of service
indicating the type and duration of
service, salary as well as cause of

termination of contract.

2. If an employee who is bound by an
obligation of a training contract or is
indebted towards the government
institution terminates his service for
any reason, he shall not be entitle to a
certificate of service before obtaining
a clearance certificate for discharging

his obligations.

3. The employee shall have the rights to
be provided with document such as
letter of work experience, letter of
guarantee, letter of conduct, and letter

of cooperation.

4. The provisions of sub-article (2) of
this Article shall not be applicable to
a civil servant whose service is not

terminated.

68. Severance Payment

1. An employee who has been
retrenched under Article 63 of this
Regulation and not entitled to
pension allowance on the date of the
termination of the employment

contract, shall be paid:
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2. Shagaalaha

b. sanadka koobaad waxaa loo

xisaabin Lacag u
dhigaanta Saddex bilood oo
mushaaharkisa ah;

t. sanadkasta oo dheeriya oo u
shageeyayna

waxaa looga

soo qaadi ama xisaabin
Saddex meelood hal meel oo
mushaaharka sanadkasta oo
kale oo uu shageeyay,Hase
ahaate, wadarta lacagta la
siinayo kama badan karto 12

bilood mushaaharkooda.

dhamaystay
muddada tijaabada ee
shageynayay muddo ka yare
hal sano waxaa la siin lacag
u dhiganta  mudada uu
shaqgeeyay.

. lyadoo ay jirto arrimaha lagu
xeeriyay sharciga ku haboon
ee hawlgabka, marka adeega

shaqaalekasta ay keento
geeri ku timiday awgeed,
waxaa hal mar oo duudub ah
la siin sadeex bilood o0
mushaahar ah xaaskii ama
goyskii ku tiirsana ee u
hadda ka hor xafiiska la

socodsiiyay/ka warhayay.
haseahaate, haddii una hadda
ka hor xaas ama qoys ku
tiirsan  una  xafiiska ka
diiwaangalin waxaa lacagta
lagu bixin hab wafaagsan
go’aanka ama cadaynta laga
keeno hay’adda

kaxkamada awooda u leh.

ama

. Lacagta lagu bixinayo hab

Saad

wafaagsan fargada ee

qodobkani lagama jarayo wax
cashuur  ah islamarkaana

looma go’san karo

dayn/gaan.

U/ haoBavld @ W3& Gavt PO

o/

2.

oC Loo@H:

06,274 AAINIANT
AAL 1515 Gaot POC Lav@H
N worrs a?Jha
ShLAPA:  PTI°  L7LAM@-
nege hwetsdm Phnd vk
oC Lao®i aoNAT PANT-9°::

s @90 PavrPovnd-
LH@7 ALNG hh7&  Gaoi
03T AI0A WetE 9994.hav-

NEe N0 OC  APT0A

LUPSA::

AN QA@ Pl h?
eHLYINI@  ATLMNE 2P Nk
Wit ng°-+ °n et

AN E NERLT Aav el Nk
A U4 Ao P Ta- P 1H8C 350

oL9°  Nhg  &H8Ls  AMG
0AHOE Pt oC  Loo@l
MA7& W hdAd: Pe9°
eH8C  ALT®T  mLI° NS

o824 WEANET APhaoHIN
et AP AT hAo-
Al 0L9° «CE& 0 N7LAT
TNLE ao(\ (ot neem-
L4076\

NHY  A7¢X 00 ATPR (3)
oW/l PTLAM@ AGe hCS
nmés P 1 LIPGA::
ATS.U9° DA% AIC oLy
NVFFCrE ALH hTAI::

A. his salary of three months for the

first year of his service; and

. One-third of his monthly salary for

each additional year of his service

provided, however, that such

payment shall not exceed his salary
of 12 months.

2. An employee who has completed his

probation and served for less than one
year shall be entitled to severance pay

in proportion to his service.

3. Without prejudice to the provisions of

the relevant pension law, where the
service of an employee is terminated
due to death an amount equivalent to
his three month’s salary shall be paid
to his spouse or dependent who have
been made known to the office in
writing. Where the employee died
without notifying the name of his
spouse or dependents in writing
payment will be made when the
spouse or the dependent(s) produce a
valid title of succession from the

competent court or authority.

4. Any payment to be made pursuant to

Sub-Atrticle (3) of this Article shall be
exempt from taxation and may not be

attached or deducted.
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69. Kordhinta Muddada Adeega

1.

b. Agoontiisa,

t.

. Hab

Shagaalaha dhamaystay
mudadii tijaabada ee gaadhay
da’dii xafiisku

da’da

halkii
waxaa Muddada
kordhin

muddo Shan sano ah,

hawlgabka
adeega dhaafsan
hawlgabka wuxu
marba
adeega loo kara
hase
ahaate, wadarta mudada loo

kordhiyay Kama badnaan
karto toban sano.
wafaagsan Qodob
hoosaadka (1) ee qodobkan
shaqgaalaha dhamaystay

mudadii  tijaabada waxaa
Muddada adeega loo kordhin
kara marka:

xirfadiisa ama
waayo aragnimadiisu ay
muhiim u

Xafiiska,

tahay shagada

marka la xagiijiyo in aanay
suurtogal ahayn in booskiisa
bedelaad

loogu

gaab dalacsiin,

ama  Shagaleysiin
meelayo shagaale kale oo

shagadiisa gabta.

. Marka dhakhtar soo cadeeyo

inuu shagaaluhu gudan karo

waajidaadyadiisa shaqo;

Marka xubinka shagaaluhu u

raali ka yahay inuu sii

waato shagada oo loo

kordhiyo mudada adeega;

Kh. Marka kordhinta Muddo

adeega ay ogoolato

islamarkaana ansixiso

hogaaminta sare ee xafiisku.
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69. Extension of Service

1. The service of an employee may be

extended by the Office beyond his
retirement age; provided however,
that the extension period of service

may not exceed ten years.

. The service of an employee may be

extended pursuant to sub-article (1)

of this Article where:

A. his qualification, special skill and

ability is found to be essential to the

office;

. it is not possible to replace him by

another employee through

promotion, transfer or recruitment;

. he is proved fit for service by

medical certificate;

. he has agreed to the extension of his

service; and

. The extension is approved by the top

management of the office or, where

appropriate, by the office.
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QAYBTA TOBNAAD
ASAASIDA GUDDIGA
HANTIDHAWRKA

70- ivo Xubnaha

Guddiga Hantidhawrka

Asaasida

1.Asaasid

Waxaa la asaasiGuddiga
Arrimaha  Hantidhawrka o0
wixii hadda ka dambeeya loogu
yeedhi doono ‘’Guddiga hanti-
dhawrka’> o0 ka kooban
xubnaha hoos ku cad, kuwaas
oo golaha kala talin doona
islamarkaana u gudbin doona
talo bixin iyo ray’l go’aameed

ku saabsan arrimaha la
xidhiidha Miisaaniyada,
mushaaharka, gunnada,
fa’iidooyinka iyo qaab-

dhismeedka xafiiska.

2.Xubnaha Guddiga
Hantidhawrka

b. Gudoomiyaha  guddiga

joogtada ee dabagalka

xisabaadka dawladda u
gaabilsan Golaha
Deegaanka;

t. Gudoomiyaha maxkamada
guud ee deegaanka;

j. shirkadaha gaarka loo
leeyahay ee
hantidhawrka/haddii ay
deegaanka ka jiran/;

X. Hantidhawraha Guud ee
Deegaanka iyo xubin
kale oo u masuuliyiinta
xafiiska ka soo dhex
xulo Hantidhawraha
Guud;

3. Gudoomiyaha guddiga waxaa
xubnaha ka dhex magaacabi
Afhayeenka Golaha
Deegaanka;

4. Mudo xilleedka gudigu waxay la
mid tahay mudo xilleedka golaha.

5. Xubnaha guddigu waxaa loo
kordhin kara muddo
xilleedkooda hal mar.
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PART TEN
ESTABLISHMENT OF AUDIT
COMMISSION
70. Establishment and Members of

Audit Commission

1. Establishment

Audit
the

following members shall be established

A commission cited as

Commission  which  consist
with the aim of advising and submitting
recommendation to the council on
budget, salary scale, allowance, benefit
and organizational structure of the

office.

2. Members of the Commission

A. functioning or retired president or
vice president of the Federal

Supreme Court;

B. chairperson of the Public Accounts

Standing Committee of the council;

C. from private audit firms;

D. The State Auditor General and

anther he selects from the

department heads of the office.

3. The chairperson shall be appointed

from among members of the
commission by the speaker of the

council.

4. The term of the commission shall be

the same as the term of the council.

5. Members of the commission may

serve for one additional term.
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71: Awoodaha lyo Waajibaadka
Guddiga hantidhawrka

Guddiga hantidhawrku waxay yeelan
awoodaha iyo Waajibaadka hoos ku

cad;

1. waxay giimeeyn miisaaniyad-
sanadeedka xafiiska
islamarkaana ay si loo
ansixiyo waxay horgeyn/u
gudbin Golaha;

2. Marka xafiisku soo darso una

S00 gudbiyo qaab-
dhismeedka xafiiska,
mushaaharka, gunnada,

fa’iidooyinka 1iyo lacagaha
kala duwan ee shagaalaha
xafiiska intay
giimeeyan/gorfeeyan ku
sameeyan kuna kaban soo
jeedinta iyo talo bixintooda
ayay si loo ansixiyo waxay
gudbin golaha;

3. Guddigu waxay soo0 saari
karan awaamiirta lama
huraanka u ah qaabka iyo
hanaanka loo haggayo
hawlahooda sahqo;

4. Marka Goluhu ka dalbado
waxay fuliyan hawlaha kale
ee u baahan wadatashi;

QAYBTA KOow 1YO
TOBNAAD

XUQUUOAHA 1YO WAA-
JIBAADYADA SHAQA-

ALAHA XAFIISKA

72. MasuulivadaXafiiska

lyadoo ay sideeda tahay
arrimaha lagu xeeriyay
godobada xeer- nidaameedkan,
xafiiska waxaa waajib ka saran
yahay:

1. Wuxuu suuragalin in
shagaalaha xafiisku Si
waafiya ugu baraarugsanadan
dhamaan siyaasadaha,
Istaraatiijiyadaha iyo
Sharciga Dawladda.
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71. Roles and Responsibilities of Audit

Commission

The commission shall have the

following roles and responsibilities:

1. Review and submit the annual budget
of the office to the council for

approval.

2. Shall review and submit its
recommendation about organizational
structure, employee’s salary,
allowance, benefits and other
payments to the Council Up on
submission of the study by the
Office.

3. The commission may issue directives

to guide its roles and responsibilities.

4. Provide other advisory services as

may be requested by the council.

PART ELEVEN

RIGHTS AND OBLIGATIONS

72. Responsibilities of the Office

Without prejudice to other provisions of
this Regulation, the office shall have

responsibilities to:

1. make employees fully aware of
government policies, strategies and

laws;
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. Wuxuu Xagiijin in Goobta

shagadu ka madax
banaantahay nooc kasta oo ka
mid ah hawlaha Diimeed ama

waxyaabaha lamidka ah.

. Wuxuu qofkasta oo ka mid ah

shagaalaha u siinshaqo-
geexista waajibaakiisa shaqo
kuna giimeeya hab wafaaqsan
faahfaahintaas 1iyo qorsha

hawleedka ee xafiiska.

. Wuxuu shagaalaha siiya

Aaladaha shaqo ee lagama
maarmaanka u ah gudashada
waajibaadkiisa islamarkaana
ku tabobara.

Wuxuu diyaariya Goob Kku
haboon Badbaadada iyo

Caafimaadka shagaalaha.

73:- Waajibaadka Shagaalaha

Xafiiska

ShagaalahaXafiiska waxaa u

Waajibaad ka saaranyahay:-

1.

Inuu u hogaansamo
Dastuurka iyo shuruucda kale

ee dalka iyo deegaankaba.

. Inuu dhagangeliyo

sharciyada iyo siyaasadaha

ay soo saarto Dawladdu.

. Inuu si daacadnimo ah oo

bilaa eex ah wugu adeego

Shacabka iyo Deegaankaba.

. Inuu dhamaan Awoodiisa iyo

kartidiisa u huro adeega

shacabka.

. Inuu fuliyo waajibaadyada

shago ee lagu geexay shaqo
geexistiisaiyo amarada
sharciga ah ee u siiyo

masuulka u hoostago.
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2. ensure that its working environment
is free from any form of religious

practices and activities;

3. provide job description to each
employees and  evaluate  his

performance based on work plans;

4. proved necessary work appliances to
employees and orient them about

their usages;

5. Create conducive working
environment to the health and safety

of employees.

73. Duties of Employees

Any employee shall have the following

obligations:

1. be loyal to the public and the

Constitution and respect the law;

2. effectively execute the laws and

policies issued by the Government;

3. serve the public and the country

without having any form of bias;

4. devote his whole energy and ability

to the service of the public;

5. discharge the functions specified in
his job description and the lawful

orders of his immediate supervisor;
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9.

10

11.

12.

13.

14.

. Inuu

. Inuu ka fogaado inuu goobta

shagada ku soo bandho ficilo
ka turjumaya Diinta uu
aaminsanyahay. Taasi 00
faah-faahinteeda lagu qeexi
doono awaamiir u xafiisku
SO0 saaro.

. Inaanu sheegin Xog ama sir

ku saabsan Dawladda ama
shaqooyinka dawladda oo uu
ku ogaaday shagadiisa
awgeed.

iska ilaaliyo dhamaan
falalka takoorka ama
isirsooca macaamiisha eeku
salaysan Sinji, Luugad,
Qabiil, Qoomiyad, Diin,
Aragti siyaasadeed,
Baahiyaha gaarka ah ama
waxyaabaha kale ee lamidka
ah.

In aanu gabanin wax shaqo
kale ah oo wax u dhimi kara
Waajibaadka uu u hayo
shacabka iyada o0 aan la
tixgelinayn nooca shaqada ee
uu ka hayo Xafiiska.

. In aanu Booskiisa shago u
adeegsanin inuu ku meel
mariyo aragti siyaasadeed
ama falkasta oo takoor
keenaya.

In aanay waydiisan ama ka
gaadanin shacabka  wax
hadiyad ah iyo martigalin ah
Adeega uu gabtay awgeed.
Inu si haboon u isticmaalo
Agabta iyo aaladaha kale ee
uu ku shaqgeeyo.

Inuu S00 gudbiyo
Cadeyntiisa Caafimaad
marka uu u baahdo Xafiisku,
marka laga reebo cadeynta

baadhista xanuunka
HIV/AIDS.
Inuu u hogaansamo

tilmaamaha iyo talooyinka
badbaadada iyo
Caafimaadka.

10.

11.

12.

13.

14.
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10.

11.

12.

13.

14.

Be reserved from exercising any
activity or practice reflecting his own
faith or religion at the place of work;
the detail of which may be prescribed
by the directive to be issued by the

office.

not disclose confidential matters of
the government institution classified

as such;

avoid discriminatory treatment of
clients on the basis of gender,
language, ethnicity, religion, political
stand, physical disability or other

forms of differentiations;

not engage in any other activity that
compromise his service to the Office
or otherwise conflict with his duties
or is incompatible with his status as a

civil servant;

not use his position to advance his

political interest and thereby

exercise discriminatory practice;

not solicit or accept any gift or a

present having a value in
consideration of the service he
renders or expected to render as a

civil servant;

properly use and handle equipment
and implements supplied to him for

the purpose of doing his job;

submit for medical examination,
other  than

HIV/AIDS, when required by the

examination for

government institution on sufficient

grounds related to his service;

Observe occupational safety and

health rules.
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74. Hab dhaganka anshax ee
shagaalaha

Shagaalekasta oo ka tirsan
xafiiska waxa waajibaad ka
saran yahay inu u hogaansamo

islamarkaana ixtiraamo
awaamiirta anshaxa iyo
akhlaagda ee xafiisku soo

saaray waajibaadkiisa shaqona
u guuto hanaan ay ku dheehan
tahay asluub iyo akhlaaq sare

oo xirfadeed o0 xafiiska u
horseedaya in gaadho
ujeedooyinka loo asaasay iyo

dadaalka u hiigsanayo.

75. Xadka Masuuliyadeed

Shagaale kasta oo xafiiska ka tirsan
waxaa uu masuul ka yahay burburka
ama khasaaraha u soo gaadhsiiyo
Agabka uu ku shageynayo ee ku

timaada taxadar daro ka timiday isaga.

QAYBTA LABO IYO TOBNAAD

TALAABOOYINKA ANSHAX
MARIN, HANAANKA
BAADHISTA IYO XALLINTA
CABASHOOYINKA

76.Ujeedada Ganaaxa Anshax

Ujeedada Ganaaxa Anshax marintu waa
in shagaalaha caadeysta masuuliyad
darro uu ka goomameeyo falka uu
sameeyay cagli-celina loo sameeyo
islamarkaana uu nogdo shaqaale
Anshax suuban leh ama haddii uu
saxmi waayo shagada laga eryo.

77 Noocyada iyo kala soocida
Ganaaxyada Anshax

1. Hadba, lagu
saleeynayo culayska
dambiga,shaqaalaha ku kaca
ama sifooba xadgudub
anshax xumo waxaa laga
gaadi kara mid ka mida ah
talaabooyinka hoos ku cad:

b. Digniin Af ah,

lyadoo
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74. Employee’s Rule of Conduct

Every employee shall respect code of
ethics issued by government and the
Office and discharge ethically his/her
responsibilities to enable the Office
achieve its establishment objectives and

interested responsibilities.

75. Extent of Liability

Any employee shall be liable for the
damage or loss of equipment and

materials provided to him for the
carrying out of his duties, where such
loss

damage or is caused by his

negligence or intentional act.

PART TWELVE

DISCIPLINARY MEASURES AND
GRIEVANCE PROCEDURE

76. Objectives  of

Penalties

Disciplinary

The objectives of disciplinary penalty
shall be to rehabilitate a delinquent
employee when he can learn from his
mistakes and become a reliable
employee or to discharge him when he

becomes recalcitrant.

77. Types and Classifications of

Disciplinary Penalties

1. Depending on the gravity of the

offence, one of the following
penalties may be imposed on the

employee for breach of discipline:

A. oral warning;
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t. Digniin Qoraal ah,

J.Ganaax gaadhi kara
mushaaharka shan iyo toban
maalmood,

X.Ganaax gadhi kara ilaa 3
bilood oo Mushaahar ah,

kh. Muddo dhan ilaa laba sano
00 Hoos loo dhigo heerka
darajada shago iyo
mushaaharka,

d. Shagada oo laga Eryo.

2. Ganaaxyada lagu xusay
farqada (1%2%) (b-j) ee
Qodobkan, waxaa loo

agoonsan ganaaxyada anshax
ee fudud.

3. Ganaaxyada lagu xusay
farqgada (1**%) (x) ilaa ( kh)
ee Qodobkan waxaa loo
yagaana ganaaxyada anshax
ee Culus.

4. Shagaalaha hab wafaaqgsan
xarafka ( d) ee fargada 1°%¢
ee Qodobkan lagu ganaaxay
hoos u dhigida darajada iyo
mushaaharkabamarka uu
dhamaysto muddada ganaaxa

waxaa lagu meelayn:

b. haddiiu jiro boos banaan oo
la daraajo ah booskii u ku
gorna ka hor inta aan la
ganaaxin iyada oo aan la
raacayn nidaamka
dalacsiinta ayaa la
suurtogalin in lagu meeleyo.

t. Haddii aanay jirin boos
banaan oo la mid ah booskii
u ku gorna ka hor intaan la
ganaaxin waxaa lagu
meelayn booska kale ee la
midka ah midkiisii marka uu
banaanaado iyada oo aan la
raacayn nidaamka
dalacsiinta.
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B. written warning;
C. fine up to 15 day’s salary;
D. fine up to three month’s salary;

E. down grading up to the period of

two years;
F. dismissal.

The penalties specified under sub-
article (1) (A)-(C) of this Article
shall be classified as simple

disciplinary penalties.

The penalties specified under sub-
article (1) (D)—(F) of this Article
shall be classified as rigorous

penalties.

The employee who is demoted in
accordance with Article (1) (e) of
this Article and upon the lapse of his
period of punishment, shall be

reinstated:

A. to a similar available vacant post,

without any promotion procedures;

B. In absence of a vacant post, he
shall be reinstated to a similar post
without any promotion procedures
when it becomes available at a later

time.
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5. Marka shagaalaha laga gaado
talaabo anshax waxaa
talaabadas la soo xigan kara
islamarkaana diiwaan ahaan
loo xafidi kara:

b. Ilaa laba sano marka
ganaaxu uu yahay mid
fudud;

t. llaa Shan sano marka

ganaaxu yahay mid Culus.

78. Dambiyada lagu Mutaysto
Ganaax Anshax oo fudud

Dambiyada lagu mutaysankaro
Ganaax Anshax oo fudud wax
aka mid ah:-

1. fasax la’aan 00 shagada laga
magnaado;

2. saacadaha shagada oo laga shageeyo
dano shagsi ama kuwo cid kale

3. saaxiibkaa 0o aan ku sifoobin karti
daro shaqo in si xumayn ah looga
warbixiyo karti daro shaqo

4. haddii lagu guul daraysto in
masuulka sare ama cida kale ee ay
khusayso lala socodsiiyo mar kasta
00 saaxiibkaaga shaqo uu ku kaco
ficil sharci daro ah ama ficil anshax
Xumo

5. xogta oo loo bixiyo gaab lid ku ah
niyadsamida ;

6. Markasta oo madaxa xafiisku ama
masuuliyiinta kale ee ay khusayso
ama shagaaluhuay ka codsadaan
inaad bixiso macluumaad muhiim
ah 0o aad haysooo aad iska diido.

7. Marka hanaan sharci lagaaga
codsado bixinta macluumaad sir ah
00 aad iska diido.

8. Haddii la gaadho go’aano bilaa
sabab ah ama bilaa cadayn ah ama

aad ku guul daraysato in aad talaabo
ka gaado.

5. ATL wird NSATAT hlbem
3N PNk 0ShCEYTT  APLS
Ameant PULTFAD -

v/ PAN PAOATAT POV WPy
PNk htodINt P ERC
AV-AT Gaort

A/ hag CAATAT PO hPy
PNt o0t b7 EC
ALI°OT Goo BIPGA::

78. AN PRATAZ PO
PoLennta TEAT
eoLntiet T4AT AN PLOTAT

Pt PoLeONTA ST@-F

1 PPCN P26 DAL 4P
ALY hvd- aodlot:

2. e 09t PN @RI PAA

@ P24 aop it

3. P26 QALL®- PNE T 97N
ALSCNT eNE T 110 ArsA0T
ALCT Moo TE ANG TTA0F:

4. ¢ AL v OT
OLPNAG C1-9°70C  £CLT
LRI Ae DN 0L
A.aonnt@- NA FuTAY
aN1O@P

5. 97 AOST N9LPLT UL THN
TP LA

6. £ANE  9°NIeT MPoL  ovlE
Aao 248 (Ll DAL @RT° T-4%
A%LooANSFO- ADT  DALPT
LI WiTF hoodmT:

7. chDOP AU T NA%L.
S N AT A7779° DNR
h7802L77  PANFhADA ol
Agoqmt 4. PLE hAaoPyt

8. PULAM O ALPT7 £ane
o el e £ATINLE

aoOnt me9° hCo°%
hhao MO £ :

5. After a disciplinary measure has been
taken on the employee, such measure

shall remain in his record:

A. for two years, where the penalty is

simple;

B. for five years, where the penalty is

rigorous.

78. Offences  Entailing _ Simple

Penalties

Simple disciplinary penalties may be

imposed for the following offences:

1. Unauthorized absence:

2. Doing personal tasks during working

hours

3. Reporting falsely and in bad faith that

a coworker is incompetent.

4. Failure to inform an illegal activity or
corruption committed by coworker, to

his supervisor or the concerned body.
5. Informing contrary to good faith.

6. Refusal to provide important
information at hand, when requested
by head of the office or other

concerned officials or employees.

7. Refusal to provide unclassified
information at hand, when requested

legally.

8. Making decisions without sufficient
reason or evidence; or failure to take

measures.
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9. shagqooyinka aad gabanayso marka
ay soo wajahaan isku dhacyo daneed
aad ku war galin waydo cidaha ay
khusayso

10.saacadaha dheeriga ah ee adigoon
xafiiska ku wargalin haddii aad ka
shagayso shaqo kale oo dakhli kaa
soo galayo

11.Haddii lagu kaco fal kale oo
Anshax xumo oo la culays ah
dambiyada lagu sheegay
Qodobkan.

79. dambiyada lagu mutaysto
Ganaax Anshax oo culus

Ganaax Anshax oo culus waxaa
lagu mutaysankara Dambiyada
hoos ku cad:-

1. Amar diido, In Waajibaadka
shago la gaban waayo, in la
iska dhagamariyo amarada
sharciga ah iyo u hogaansan
la’aanta ama inta laga
talaabsado Siyaasadaha iyo
nidaamyada shaqo in shagada
la curyaamiyo.

2. Si kas ah loo cagajiido
shagada ama Macaamiisha oo
sixun loola dhagamo.

3. Si ula kac ah oo shagada loo
carqaladeeyo ama kuwa kale
ee ku hawlan cargaladaynta
00 la gacansiiyo.

4. Cadeeysiga in bilaa sabab
shagada lagamagnaado ama
iyadoo aan ganaaxi fuduuda
ee la saaray aan waxba laga
baran in loo hogaansami
waayo saacadaha shaqada ee
Xafiiska.

5. In goobta shagada dhexdeeda
lagu kaco gacan ka hadal.

6. Xilgudasho la’aan la
xidhiidha maan doorsanaan
ka dhalatay isticmaalka

mukhadaaradka kala duwan.
7. Agbalida ama waydiisashada
laaluush.

10.

11.

79.
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9. Not informing the concerned body
when conflict of interest arises in his

work, due to negligence.
10. Engaging in part time income
generating activity without

informing the office.

11. Committing any breach of discipline
of equal gravity with the offences

specified under this Article.

79. Offences Entailing  Rigorous

Penalties
Rigorous disciplinary penalties may be
imposed for the following offences:
1. to undermine one’s duty by being
disobedient, negligent or tardy or by
none-observance of working

procedures;

2. deliberate procrastination of cases or

mistreatment of clients;

3. to deliberately obstruct work or to
collaborate with others in committing

such offence;

4. unjustifiable repeated absenteeism or
nonobservance of office hours in
spite of being penalized by simple

disciplinary penalties;

5. to initiate physical violence at the

place of work;

6. neglect of duty by being alcoholic or
drug addict;

7. to accept or demand bribes;
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8. Goobta shagada o0 lagu
kaco/ sameeyo fal lid ku ah
damiirka iyo dadnimada
bulshada.

9. In lagu kaco fal xatooyo ama
amaano darro.

10.In lagu kaco isdabamarin
ama ficil been abuur ah.

11. Si ula kaco ah ama taxaadiir
darro awgeed, burbur loo
geeysto hantida Xafiiska.

12. Ku tagrifal Awoodeed.

13. Goobta

sameeyo

shago oo lagu

meel kadhac la
xidhiidha jinsiga.

14. Haddii u ku

waajibaadka

guuldaraysto
sharci ee Kka
inu

saran laamaha ay

khuseeyso u sheego

gadashada hadyaad ama
Marti gaad.

15. Inuu ku kaco fal kale oo

Anshax xumo oo la culays

ah  dambiyadalagu

Qodobkan.

sheegay

80. Shaqgo ka Joojinta

shagaalaha
kasta

1. Shagaale waxaa

shagada mushaahrkaba

iyo
laga joojin karaa hadii:

b. Laga cabsi gabo inuu wax
baadhis

isagoo Qarinaya,

u dhimi karo
socota
Tirtiraya ama baabiinaya
cadeymaha falka uu ku
kacay.ama

t. uu shaqaaluhu dambi kale

00 la xidhiidha
burburinta Hantida
xafiiska looga cabdsi

gabo inuu ku kaco.
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8. to commit an immoral act at the place

of work;

9. to commit an act of theft or breach of

trust;

10.to commit an act of misrepresentation

or fraudulent act;

11.to inflict damages to the property of
the government due to an intentional

act or negligence;
12. abuse of power;

13. to commit sexual violence at the

place of work;

14. Failure to inform the receipt of gifts
or hospitality to the concerned body
due to negligence while he is

expected by law to do so.

15. To commit any breach of discipline
of equal gravity with the offences
specified under this Article.

80. Suspension from Duty

1. Any employee will be suspended
from duty and salary if it is presumed
that:

A. he may obstruct the investigation by
concealing, damaging or destroying
evidence related to the alleged

offence; or

B. he may commit additional offence

on the property of the office; or
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J-

2.

. Shagaalaha

. Hadii aan

Hadii Dambiga uu galay uu
yahay mid culus oo wax u
dhimaya mooraalka
shaqaalaha kale o0 wiiqgi
kara kalsoonida ay shacabku
ku gaban xafiiska.

Hadii Falka anshax xumo ee

uu  ku kacay uu Kkalifi
karo/sababi karo in shagada
laga eryo.

Hab wafaaqsan fargada (1) ee
godobkani, waxaa shagaalaha
shagada iyo mushaaharkaba
laga joojin kara muddo aan
ka badnayn Laba bilood oo
kaliya.

hab wafaaqgsan
fargada (2) ee qodobkani
shagada laga joojiyay ee
haya boosaska shago ee heer
agaasimo iyo mareeye waxaa
shagada lagaga joojin wargad
u saxeexay Masuulka sare ee
xafiisku ama wakiilkiisa oo
tilmaamaysa mudada iyo
sababta shaqgada looga
joojiyay.Shagaalaha kale ee
ku qoran boosaska shaqo ee
kale waxaa shaqo ka joojinta
lagu wargalin  wargad u
saxeexay agaasimaha waaxda
maamulka cuduuda shaqaale.
Haseahaate haddii la awoodi
waayo in wargada shaqo ka
joojinta gacanta lagaga riido
ama toos loogu geeyo
xubinka ay khuseeyso waxaa
la suurtogalin in wargada
shago ka joojintu ay muddo
toban maamlmood ah ay ku
dheegsanato goobta
ogaysiiska ee xafiiska.

la go’aamin in
dambiyada anshax ee
shagaalaha lagu soo oogay
ayna kalifin in u ku mutaysto
in shagada laga eryo, waa in
la siiyo mushaaharka mudada
laga joojiyay shagada oo
bilaa dulsaar ah.
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C. the alleged offence is so grave as to

demoralize other employees or
negatively affect the public trust

towards employees; or

D. The disciplinary offence may lead to

dismissal.

2. An employee may be suspended from

duty and payment of salary in
accordance with sub-article (1) of this
Article only for a maximum period of

two months.

. Employee holding the position of

director and manager shall be
informed the duration and reason of
his suspension with a letter signed by
the head of the office, or his delegate.
Employee holding other positions
shall be informed the duration and
reason of his suspension with a letter
signed by the director of human
resource. However, where it is unable
to hand over the letter of suspension
in person, the suspension letter shall
be posted on the notice board of the

office for ten consecutive days.

. Unless a decision of dismissal is

rendered against a  suspected
employee, the salary withheld at the
time of suspension shall be paid to

him without interest.
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. Shagaalaha laga joojiyay
shagada haddii ay ku cadaato
dambilaenimadiisu, fulinta
ganaaxu wuxuu ka
bilaabmaya maalinta shagada
laga joojiyay.

. Shaqgo ka joojinta lagu
sameeyo shaqaaluhu Kama
hor istaagayso xuquugaha iyo
waajibaadyada kale ee aanay
khusaynin shago ka joojinta.

. lyadoo ay jiran arrimaha lagu

xeeriyay fargada (2) ee
qgodobkani, haddii mudada
shagaalaha laga joojiyay

shagada iyo mushaaharkuba
ay dhamaato ka hor intan hab
wafaaqsan fargada (4) ee
qodobkani aan la go’aamin
shago ka caydhiinta ama in

loo celiyo [siinta
mushaaharkiisii, masuulka
xafiisku muddo aan ka

badneyn hal bil ah ayuu
kordhin ama ku dari kara
mudadii shaqo ka joojinta
iyadoo.

b. shagaalaha la siinayo kala

baadh mushaaharkiisa
haddii dib u dhaca ay
kaliftay muruugsanaanta

dacwaada anshax.
t. mushaahar la’aan haddii dib

u dhaca u sabaabay
khaladaad u gaara
shagaalaha.

Haddii muddada bilaawga ama
mudada lagu daray ee shagaalaha
laga  joojiyay shagada iyo
mushaaharkaba ay dhamaato ka
hor intaan la go’aamin shaqo ka
eriga shagaalaha ama aan hab
wafaagsan  fargada (4) ee
qodobkani aan la go’aamin in
shagadiisa dib loogu celin iyadoo
mushaaharkiisiina  la  siinayo,
iyadoo la laala’yo talaabada ka

joojinta shagada iyo
mushahaaharkaba ayuu socoon
baadhista dacwaada anshax
marintu. Hase ahaate xubnaha

guddiga iyo masuuliyiinta kale ee
sababta u ah dib u dhaca waxaa lala
tiigsan oo lagu gaado xadgudub
anshax.
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5. If the suspended employee is found

guilty as charged, the execution of his
punishment shall commence from the

day of the suspension.

. The suspension of the employee shall

not deprive him of other rights and
duties that are not affected by the

suspension.

. Notwithstanding the provisions of

sub-article (2) of this Article, if the
suspension period of an employee
from duty and payment of salary
expires before his dismissal or
reinstatement with payment of salary
in accordance with sub-article (4) of
this Article, the head of the office
may extend the suspension for a

period of upto one month:

A. With payment of half salary if the
delay is caused by the complexity
of investigation of the disciplinary

charge; or

B. Without payment of salary if the
cause of delay is attributable to

the employee himself.

. If the initial or extended period of

suspension of an employee form duty
and payment of salary expires either
before the dismissal of the employee
or his reinstatement with payment of
his salary in accordance with sub-
article (4) of this Article, the
suspension from duty and payment of
lifted and the

investigation of the

salary shall be
disciplinary
charge shall continue; provided,
however, that committee members
and officers responsible for the delay
shall  be

offence.

liable for disciplinary
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1. Xafiisku

81. Hanaanka Anshax marinta

wuxuu aasaasi
Guddiga Anshaxa oo intu
baadhis ku sameeyan
arrimaha anshax darro ee
lagu S00 dacweeyay
shagaalaha, talo bixin iyo
rayi go’aameedba u soo
dhaweeya hantidhawraha
guud.

. Ka hor inta anaan shaqgaalaha
lagu ganaaxin ganaax anshax
marin waa in lagu wargaliyo
xadgudubka anshax darro ee
lagu soo dacweeyay inu ku
kacay islamarkaana la siiyo
fursad u isku difaaci karo.

. Talaabada anshax marin
waxaa la gadi kara iyadoo
aan raacayn gqaab socodka
dacwadaha ama go’aan
maxkamadeed.

. Talaabadaganaaxa anshax
marintu shagaalaha kama

reebayso u qolanaanta fal
damiyeed cigaab ama madani
ah.

82 Asaasiga Guddiga Anshax-

Maarinta
. Xafiisku wuxuu dhisi guddiga
anshax marinta 00 taabogalisa
nidaamka  caadiga/rasmiga  ee

baadhista anshaxa oo talo bixin iyo
rayi’go’aameedba u soo gudbiya
Hantidhawraha Guud.

. Guddigu waxay ka koobnaan
shan xubnood iyo xoghayn ;

. Gudoomiyaha, laba xubnood
iyo xoghaynta guddiga waxaa
hawlgalinaya H/dhawaraha

guud;

. Labo xubnood oo guddiga ka

tirsan waxaa toos u

dooranaya shaqaalaha;

. Mudada

guddigu waa labo sano.

shaqo ee xubnaha
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1. The

. Before

81. Taking Disciplinary Measures

Office  shall

disciplinary committee which shall

establish a

investigate  disciplinary  charges

brought against employee and
thereby submit recommendations to
Deputy Auditor General of Support

Service.

imposing a disciplinary
penalty on any employee, he should
be informed of the alleged offence
and be given a chance to defend

himself.

. Disciplinary measures may be taken

irrespective of any court proceeding

or decision.

4. A disciplinary penalty shall not cause

omission of criminal and civil

liability of the employee.

Establishment of Disciplinary

Committee

The office shall establish a
disciplinary committee that conducts
formal disciplinary inquiry and

submit recommendations to Auditor

General

The committee shall have five

members and a secretary.

The chairperson, two of the
members and secretary of the
committee shall be assigned by the

head of the Office.

Two members of the committee

shall be elected by the employees.

The term of office of the

disciplinary committee members

shall be two years.
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83. Mudada soo dhaweeynta

cabashada

Shaqaalekasta oo xafiiska ka tirsan
00 aan ku ganacsaneyn go’aanka u
gaadhay masuulka ay khuseeyso
laga bilaabo maalinta shanaad ee u
cabashadiisa u gudbistay masuulka
sare ee xafiiska muddo toban
maalmood gudahood ayuu
cabashadiisa ugu soo dhaweeysan
kara Guddiga baadhista
Cabashooyinka ee xafiiska.
Shaqgaalekasta 0o mudada lagu
xeeriyay fargada (1) ee qodobkani
sababo ka baxsan awoodisa awgeed,
ku soo gudbin Kkari waayey
cabashada ama racfaanka, laga
bilaabo maalinta ay meesha ka
baxdo sababo ka baxsana awoodisu
toban maalmood gudahood ayuu
codsiga/cabashada keensan kara.

84. Cabasho

“Cabasho” waxaa loola jeedaa

cabasho
gudbiyo
xallin
wada
Shagaalaha
sareeyaa
maarmaan

kasta o0

shaqgaalahu
kari waayo

hadalka

uu  soo
oo lagu
hanaanka
dhexmara
iyo masuulka ka
00 ay lagama
nogotay in lagu

dhageysto nidaamka qaabilaada
Cabashooyinka.

85. Ujeedada Nidaamka Qaabilaada

iyo xallinta Cabashooyinka

Ujeedada nidaamka gaabilaada

iyo

xallinta  cabashooyinka

shagaaluhu waa:

1.

In xal waara loo helo
Cabashada;

In la saxo galadaadka
arrimaha kale ee
Cabashada;

In iyaboo la taabogalinaya
nidaam shago oo cadaali ah
00 dhamaan shagaalaha
xafiiska hanaan siman u
gaabilaya si loo suurtogeliyo
wadashageyn fiican oo dhex

marta Shaqaalaha

iyo
keenay
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83. Complaint Submission Period

1. An aggrieved employee may lodge
his petition by the decision of the
concerned body to the grievance
committee of the office within ten
working days from the fifth date he
has been provide his complaint with
his immediate supervisor or with the
head of the office.

2. An appellant, who, is unable to lodge
his appeal or petition within the
period specified under sub articles (1)
of this Article due to force majeure,
may lodge his appeal or petition
within ten working days after the
ceasure of the force majeure.

84. Grievance

“Grievance” means a complaint of an
employee that could not be resolved
through discussion conducted with the
employee’s immediate supervisor or
with the concerned officer and should be
addressed through a formal review

procedure.

85. Obijectives of Grievance Handling

Procedure

Employee’ grievance handling
procedure of shall have the following

objectives:

1. to provide expeditious remedy for
grievance;

2. to rectify mistakes and weaknesses
that are cause for grievance;

3. To and fair

provide equitable

treatment.



X/nidaameed Tirsi 5/2011 Bog 64

LN #TC 5/2011 1% 64

Regulation No. 5/2019 Page 64

86. Aasaasida Guddiga baadhista
Cabashooyinka

1. Xafiisku waxa u aasaasi
Guddiga baadhista
cabashooyinka kuwaasi 00
baadhis ku sameeya wuna
kuurgala cabashooyinka ay
soo gudbistan shaqaaluhu
islamarkaana talo S00
jeedinta u gudbiya
hantidhawaraha guud.

2. Guddigu waxay ka koobnaan
shan xubnood;

3. Gudoomiaha, xubnaha iyo
xoghaynta guddiga waxaa
hawlgalinaya
Hantidhawaraha guud;

4. Labo xubnood oo guddiga ka
tirsan waxaa toos u
dooranaya shaqaalaha;

5. Mudada shago ee xubnaha
guddigu waa labo sano.

87:- Masuulivada Shago ee

Guddiga
Guddigu waxay qaabili
islamarkaana intay baadhan
ayay laga bilaabo maalinta u
soo gaadhay cabaashadu ay
muddo sodon cisho oo maalmo
shagqo ah gudaheed ay warbixin
iyo talo bixin u soo dhaweeyn
Hantidhawraha guud.

88. Arrimaha ay dhegaysanayan

Guddiga _ baadhista Caba-

shooyinka

Guddiga baadhista
cabashooyinku waa inuu baadho
islamarkaana uu talo soo jeedin
ka bixiyo cabashooyinka
shagaalaha ee la xidhiidha
arrimahani:

1. Hanaanka fulineed, ku
dhaganka iyo fasiirada
shuruucda iyo awaamiirta;

2. llaalinta iyo meel-maarinta
xuquugaha iyo
faa’iidooyinka;

3. Fayogabka caafimaad iyo
badbaadada goobta shaqo.
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86.

87.

Establishment of  Grievance

Committee

The office shall establish a
grievance handling committee that
conducts grievance inquiry, and
submits recommendations to the

Auditor General.

A committee shall have five

members and a secretary.

The chairperson, two of the
members and the secretary of the
committee shall have assigned by
the head of the Office.

Two members of the committee

shall be elected by the employees.

The term office of committee

members shall be two years.

Functions of the Committee

The committee shall receive petition and

submit a report containing findings and

recommendations to the Auditor General

within thirty working days from the date

of receipt of the petition.

88.

Jurisdiction of  Grievance

Handling Committee

The grievance handling committee shall

investigate  complaints lodged by

employees and submit recommendations

relating to:

1.

2.

3.

interpretations and implementations

of laws and directives;
protection of rights and benefits;

occupational safety and health;
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4. Meelaynta iyo dalacsiinta;

5. hanaanka fulinta Qiimaynta
Waxqgabadka;

6. Culayska dheeriga ee aan
munaasibka ahayn ee
shagaalaha ay kula kacan
masuulkooda shaqo;

7. Talaabooyinka anshax
marinta ee lagu gaado hab
wafaaqsan x/nidaameedkani.

8. Qaab ka baxsan sharciga oo
shago joojin loogu sameeyo
ama shaqgada looga eryo;

9. Qaab ka baxsan sharciga oo
mushaaharka ama lacagaha
kale looga xayiro ama jaray;

10. Xuquuqdiisa la xidhiidha
waxyeelada ama dhawaac ka
soo gaadha shagada oo la
kala dhantaalo;

11. Arrimaha kale ee la
xidhiidha  Xaladaha iyo
Duruufaha Shaqo.

89. Hanaanka So0 Jeedinta
Go’aanada  Laga Gaadho
Cabaashada Shaqgaalaha lyo
Racfaanka

1. Hantidhawraha guud marka u
baadho islamarkaana giimeeyo talo
bixinta looga soo dhaweeyay
cabaashada shagaalaha oo u ku
ganco in shagaaluhu ku kacay
gaf/xadgudubay wuxuu amar Kku
bixin in masuulka waaxda shaqo,
kooxda ama shagaalaha ku kacay
gaboodfalka lagu soo ogo’ dacwaad
ka dhan ah;

2. Haddii cabashada shagaaluhu la
xidhiidho go’aan qaab ka baxsan
sharciga loo gaadhay,
Hantidhawraha Guud wuxuu burin
go’aanka qaab ka baxsan sharciga
looga gaadhay shagaalaha.

3. Go’aanka u ka gaadho
Hantidhawraha Guud wuxuu nogon
go’aanka  maamul ee kama
dambeeysta ah;

4. Siyaabaha go’aanka maamul ee
kama dambeeysta ah racfaan looga
gaadanayo, hanaanka iyo qaab
socodka racfaanada waxaa lagu
xeerin awaamiir u xafiiska soo
saaro.
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4. placement and promotion;
5. performance appraisal;

6. undue influence exerted by

Supervisors;

7. disciplinary measures provided under

this Regulation;

8. unlawful suspension or termination of

service;

9. an illegal withholding or deduction of

salary or other payments;

10. infringement of rights arising from

employment injury;

11. Other issues related to conditions of

service.

89. Appeal

1. Where the Auditor General upon
deeply examining and reviewing the
the Reports and recommendations of

the

the
the
the
file
employee

with

the complaint lodged against
employee and satisfied that
employee has committed

shall
concerned department, team to

the

accused offence, order

charges  against
suspected committed

disciplinary offence.

2. Where the Grievanc petition lodged
by the employee’s relates with a
decision made  adainst  this
Regulation, the Auditor General shall
revoke the unlawful decision.

3. The decision made by the Auditor

shall be the

Administrative decision.

General final
4. The manner of filing appeal, the

Appellate procedure of any final
shall be

determined with the Directive to be

Administrative  decision

isssed by the office.
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90.Muddo Dhaafka

1. Shagaalaha xafiiska ee ku
kaca dambiyada lagu
mutaysto ganaax anshax o0
fudud haddii aan talaabo
anshax lagaga gqaadin laga

bilaabo maalintii la ogaaday
inu xubinku ku kacay, muddo
lix bilood gudaheed ah
laguma qaadi karo talaabo
anshax-marin. haseahaate,
masuulka ku guuldareystay
inuu talaabo anshax ka gaado

mudadas gudaheedawaxaa
lagula xistaabtami oo u uu
qolanaan gudasho la’aanta
waajibaad.

. Talaabo anshax ee la
xidhiidha dambiyada lagu

mutaysto ganaax anshax oo
culus ee ay ka dhalankarto
Cigaab dambiyeed laguma
gaadi karo hadii falkaas
shagaaluhu uu galay ay kasoo
wareegtay muddo ka badan
muddo dhaafka lagu sheegay
Xeerka dambiyada ee Dalka.
. Shagaalaha ku kaca
dambiyada anshax xumo ee
lagu mutaysto ganaax anshax
00 culus. Hase-ahaatee,
aanayka dhalanayn Cigaab
dambiyeed laguma qgaadi karo
shagaalaha  hadii falkaas
shagaaluhu galay ay kasoo
wareegtay muddo ka badan
muddo dhaafka lagu soo oogi
karo mudada Dambiyada
fudud ee Xeerka dambiyada
ee Dalka.

. lyadoo ay sideeda tahay
arrimaha lagu sheegay Qodob
hoosaadyada (2) iyo (3) ee
Qodobkan masuulka ku
guuldareysta inuu muddo lix
ilood ah gudaheed ku gaado
talaabooyinka anshax oo ka
bilaabanta maalinta uu
ogaaday falka anshax xumo
waxaa laga gaadi talaabo.
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90. Period of Limitation

1. Disciplinary measure shall not be
taken against an employee who has
committed an offence entailing

simple disciplinary penalty unless

such measure is taken within six
months, from the time the
commission of the offence is known;
provided, however, that the official
who has failed to take the disciplinary
measures within the time limit shall

be held responsible.

2. No disciplinary charge shall be
brought against an employee who has
committed an offense entailing

rigorous disciplinary penalty and

entailing criminal liability unless the
disciplinary charge is brought within
the time limit provided in the

Criminal Code for the prosecution of

such criminal offence.

3. No disciplinary charge shall be
brought against an employee who has
committed an offense entailing

rigorous disciplinary penalty and

entailing no criminal liability unless
the disciplinary charge is brought
within the time limit provided in the

Criminal Code for the prosecution of

petty offences.

4. Notwithstanding the provisions of
sub-articles (2) and (3) of this Article,
the official who has failed to present
the disciplinary cases to the

concerned body within a period of six

months, shall be held responsible.
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91.

. lyadoo ay

. Dalab kasta oo la xidhiidha

xuquugaha shagaalenimo
hadii aanu lagu soo dalan
laga bilaabo maalinta u
dalabku xuquugeed
bilaabantahay lix  bilood
gudaheed waxaa lagu diidi
karaa Muddo dhaaf.

jiraan arrimaha
lagu xeeriyay fargada 5% ee
godobkani, sheegashada
xuquugeed ka dhalaata
burinta heeshiiska
shaqaaleeysin/shagaaleenima
da/ haddii lagu soo dalaban
waayo laga bilaabo maalinta
la buriyay heeshiiska
shagaalenimo 30 maalmood
gudahood wixii ka dambeeya

€ee

waxaa ku dhacaya muddo
dhaaf ama muddo 30
maalmood gudaheed laga
bilaabo maalinta
masuuliyiinta sare ee
xafiisku ay go’aan ka

gaadheen cabaashada.

QAYBTA SADEEX IYO
TOBNAAD
QODOBO KALA DUWAN

Dhagangalka Shuruucda Kale

. Arrimaha la xidhiidha shagaalaha ee

aan lagaga hadal xeerkani ama ka
baxsan xayndaabka
xeernidaameedkani waxaa
dhagangal ku noqonaya bayaanka
maamulka shagaalaha dawladda
deegaanka  iyo  xeer-nidaamka
hanaanka xallinta iyo soo jeeddinta
cabashooyinka shagaalaha
deegaanka. Sidoo kale, marka ay
timaado/soo  baxdo arrin  aan
sharcigu xeerin, waxaa lagu xallin
iyadoo ahmiyad la siinayo cadaalada
iyo dhexdhxaadnimo.

. Xeer, awaamiir iyo hab
dhagankasta oo shaqo oo ka
hor imaanaya godobada

x/nidaameedkani ma laha dhagangal
sharci.
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5.

An action arising from an

be

barred by limitation after six months

employment relationship shall
from the date on which the claim

becomes enforceable.

Notwithstanding the provisions of
sub-article (5) of this Article, any
action arising from termination of a
be
barred after 30 days from the date of

contract of employment shall

the decision of termination of the
contract of employment or after 30
days of a decision by the top

management on the grievance.

PART THIRTEEN

MISCELLANEOUS PROVISIONS

91. Applicability of Other Laws

1.

The provisions of the regional Civil

Servants  Proclamation and the
regional Civil Servants Disciplinary
and Grievance Procedure Regulation
shall be applicable with respect to
matters not provided for by this
Regulation. Moreover, where a case
arise not covered by law, it may be
resolved with consideration to justice

and equity

No regulations, directives or practice

shall, in so far as they are
inconsistent with the provision of this
be

respect to matters provided for by

Regulation, applicable  with

this Regulation.
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92. Awooda Soo Saarida awaamiir

Xafiisku wuxuu soo saari karaa
awaamiirta lama huraanka u ah
hirgalinta godobada x/nidaameedkani.

93 Qodobada kala quurka ah

Arrimaha shaqgaalaha ee la bilaabay ka
hor soo saarista xeerkani ee aan wali
go’aan laga gaadhin, waxaa lagu
dhamayn islamarkaana oo go’aan Kama
dambeeys ah lagaga gaadhi hanaankii

hore ee ay ku bilaabmeen.

94. Mudada Dhagangalka
X/nidaameedkani

Xeer-nidaameedkan  wuxuu  dhagan
galayaa laga bilaabo maalinta lagu soo
daabaco dhool Gazetta.

Jig-Jiga, 2dii bisha yakatiit/2011

CABDI MAXAMED AADAN
AFHAYEENKA GOLAHA
DEEGAANKA SOOMAALIDA
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92. Power to Issue Directives
The Office

necessary for the implementation of this

may issue directives

Regulation.

93. Transitory Provisions

Cases of employees that have already
been set in motion and remain undecided
before the coming in to force of this
Regulation shall continue in the same
manner until their final decision
disposed.

94. Effective Date

These Regulations shall enter into force
on the date of it’s publication in the State

Dhool Gazeta.

Done at Jig-jiga, this 9™ day
of February, 2019

ABDI MOHAMED ADAN
SPEAKER OF THE
SOMALI STATE COUNCIL



